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Community Portal

What is Community Portal?

Community Portal is an external public facing interface designed specifically for taxpayers. They have
the ability to quickly access ASR services and their records 24 hours a day, 7 days a week.

Taxpayers can:

e E-file annual statements for BPP, Exemptions, and Marine (no need to mail forms)

e Submit customer service requests and view original submissions

e Access all properties under one account

e Update their account information, manage mailing addresses, view statements and past
assessments

First Time User Set Up

A Taxpayer navigates to https://online.sfassessor.org. There are 3 ways to create an account: create
Username / Password; log-in using Facebook; or log-in using Google. This section covers all three ways
to sign up into the Community Portal.

Sign up

1. The Taxpayer creates a Username / Password by clicking the Log in link, or alternatively by
clicking on Contact Us to send message as a guest to our services team, where services requests
will generally take 1 to 3 business days to address.

L]
& Username

[-))

Password

Forgot your password?  Not a member?

Contact Us

Or login using:

3
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2. The Taxpayer enters First Name, Last Name, Username (in email format), Email, Password and

Confirm Password, then clicks the Sign Up button.

3. After successful login, the Taxpayer is navigated to the Community Portal Home page.

Taxpayer Help Pages

Frst Name
John
Last Name
Smith
Uszrname
Johmsmith@abo.com
Emall
Johmsmith@abo.com
Passwond
assEAAES

Confrm Passwond
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Home My Details ~ Additional Resources «

Welcome to the City and County of San Francisco Assessor-Recorder's new web portal
On our newweb portal, you can electronically file your Statements and Exemptions Forms, review and manage
your Business Accounts and Property Locations, as well as create customer support cases.

Link Your Business/Property

Properties  Accounts/Businesses

=] Froperties

] My Properties
Oitems » Sorted by Proparty Name » Filtered by All properties - Type, Record Type » Updated 14 minutes sgo ¢

Property Name T w | Status w | Account Name w

Log in using Facebook

1. The Taxpayer can log in using Facebook by clicking the Facebook button.

Username

Password

Log In to Sandboe

[] Remember me

Forgot Your Password? Slgn up

Orlogin using:

n Facebook

B Google

2. The Taxpayer enters Email or Phone Number and Password, then clicks the Log In button.
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Log Into Facebook

JohnSmith

ErEkrEEEEE

Forgot acoount?

or

Create New Account

Mot now

3. The Taxpayer clicks Continue As... button.

&=

Salesforce.com, inc. will receive:
your name and profile picture and email address.

[ Edit This
Continue as JohnSmith

Cancel

& This doesn't let the app post to Facebook

Salesforce com, inc.'s Privacy Policy and Terms

4. After successful login, the Taxpayer is navigated to the Community Portal Home page.
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Home My Details « Additional Resources v

Welcome to the City and County of San Francisco Assessor-Recorder’'s new web portal
On our newweb portal, you can electronically file your Statements and Exemptions Forms, review and manage
your Business Accounts and Property Locations, aswell as create customer support cases.

Properties Accounts/Businesses

S Cropertics

] My Properties

Oitems  Sorted by Praparty Nama « Filtered by All groparties - Type, Recard Type » Updated 14 minutes sgo ¢

Property Name T | Status ~ | AccountMame v

Log in using Google

1. The Taxpayer can log in using Google by clicking the Google button.

Ussrmname

Fassword

Log In to San

[0 Remember me

FOrgat Your Password? slgn up

Orlogin using:

n Facebook

B Google

2. The Taxpayer selects their existing Google account.
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& Signin with Google

Choose an account

to continue to salesforce.com

Io Johnsmith@gmail.com I

(Z) Useanother account

To continue, Google will share your name, email address,
language preference, and profile picture with
salesforce.com. Before using this app, you can review
salesforce.con's privacy policy and terms of service.

English (United States) = Help: Privacy Terms

3. After successful login, the Taxpayer is navigated to the Community Portal Home page.

Home My Details « Additional Resources v

Welcome to the City and County of San Francisco Assessor-Recorder's new web portal

On our newweb portal, you can electronically file your Statements and Exemptions Forms, review and manage
your Business Accounts and Property Locations, aswell as create customer support cases.

Properties Accounts/Businesses

m Properties
My Properties
Qitems » Sorted by Property Name # Filtered by All properties - Type, Recard Type » Updated 14 minutes ago ¢
Property Name T | Status

* | AccountMame v
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Returning User Login and Password Reset
Returning User Login
On subsequent visits, the Taxpayer can follow these steps to log in:

1. The Taxpayer goes to https://online.sfassessor.org in an internet browser.

2. The Taxpayer enters Username and Password that was created during the signup process and

clicks the Log In button.

Username

Johnsmith@abc.com

Password

[ Log In to Sandbox

(] Remember me

Forgot Your Password? Sign Up

Or log in using:

n Facebook

ﬂ Google

3. After successful login, the Taxpayer is navigated to the Community Portal Home page.

Taxpayer Help Pages
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Home My Details « Additional Resources v

Welcome to the City and County of San Francisco Assessor-Recorder’'s new web portal
On our newweb portal, you can electronically file your Statements and Exemptions Forms, review and manage
your Business Accounts and Property Locations, as well as create customer support cases.

Link Your Business/Property

Properties Accounts/Businesses

S Cropertics

] My Properties

Oitems  Sorted by Praparty Nama « Filtered by All groparties - Type, Recard Type » Updated 14 minutes sgo

Property Name T | Status w | Account Mame

Password Reset

1. Toreset password, the Taxpayer clicks the Forgot Your Password? link on the login page.

Usarnames

Johnsmith@abc.com

Password

Log In to Sandbox

[J Remember me

Forgot Your Password? Sign Up

Or log in using:

B} racepook

Google

2. On Forgot Your Password page, the Taxpayer enters their Username and clicks Continue. The

Check Your Email message appears.

Taxpayer Help Pages



Check Your Email
Forgot Your Password

We've sent you an email with a link to finish resetting

To reset your password, enter your username. your password.

0 Can't find the email? Try checking your spam folder.
sername

5 If you still can’t log in, have us resend the email or
Johnsmith@abc.com

contact your administrator.

Return to Login

Cancel

3. The Taxpayer locates the email in their inbox and clicks the link provided.

= ™ 1 o= age (Plain Text) ga) — m}

File Message Help Q@ Tell me what you want to do
17 [F
® 0| o (5o, [B00F| B g 2|l Q
Reply Al o Manager - Cat ize ™ .
(%v Delete Archive Sy v | P fame g_l _ P cse Aszigh e e Editing | Speech | Zoom
= Forward O Fam tmal M - [B~ | Policy~ @ FollowUp~ v A
Celete Respond Cuiick Steps (F] M owe Tags ] Zooam

Sandbox: Your new SF Assessor Office password

: ] Repl &5 Reply Al | — F d
noreply@salesforce.com on behalf of San Francisco Assessor Office  Reply © Reply o
To Thu 12:00 PM

@This message was sent with High importance,
Hi |

Your password has been reset for 5F Assessor Office, Go to:

hittps: /s \/sfassessorfsecur forgotpassword.jsp?
F=000r 0000000 1xwk005r00000 04FyHU Cwk I weoPhd DBE of & hAD S D eH A 0E 28 wihd ki st T Dl BAFI U D 2a Dz o P Dl DD R HE
R Unbgl 2 CASE Do tr AR5 i SoukCi 3o ¥aDFT OFOM BRLL Kt cM3{ SIS mrl FEDGCILE- oCwlWKiKI9IQdpyEHHa8HGH YEEIfASWYWDhaG-
cEQ2 he0SISHrGzIONY K aM&display=pageffpot=762al5k3-249d-43e7-a1a6 -3 71 9bfSeed 02 cda768e7-1dda-4868-alch -a0 eedsh 55024

Tharks,
Testing sandhox - Gty and County of San Francisco

4. The Taxpayer is navigated to Change Your Password in the Community Portal. The Taxpayer
enters New Password, adhering to the requirements listed. If an acceptable password is
entered, Good appears to the right of the password. The Taxpayer enters Confirm New
Password with the same entry as New Password. If Confirm New Password matches New
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Password, Match appears to the right of Confirm New Password. The Taxpayer clicks the
Change Password button.

Change Your Password

Enter a new password for
Make sure to include at
least:

@ &characters

@ 1letter

@ 1number
@ 1special character @

* New Password

Password was last changed on 9/24/2020 5:05 PM.

5. After successful password change, the Taxpayer is navigated to the Community Portal Home
page.
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Home My Details « Additional Resources

Welcome to the City and County of San Francisco Assessor-Recorder’'s new web portal
On our newweb portal, you can electronically file your Statements and Exemptions Forms, review and manage
your Business Accounts and Property Locations, as well as create customer support cases.

Link Your Business/Property

Properties Accounts/Businesses

S Cropertics

My Properties

Oitems  Sorted by Praparty Nama « Filtered by All groparties - Type, Recard Type » Updated 14 minutes sgo

Property Name T | Status w | AccountMame v

Navigating Community Portal Home Page
This section explains how to navigate around the Community Portal Home Page.

Upon successful login to the Community Portal, the Home page is displayed. There are three items on
the main navigation menu:

e Home — The Taxpayer clicks here to return to the Home page from anywhere within the
Community Portal

e My Details — Displays menu items that allow the Taxpayer to access their Accounts,
Properties, Statements, Assessments, and Cases.

e Additional Resources — Displays menu items that allow the Taxpayer to access resources:
o General Inquiry — Allows the Taxpayer to contact Customer Support

o CCSF Assessor-Recorder — Navigates the Taxpayer to the website of the City & County of
San Francisco Office of the Assessor-Recorder
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Home My Details ~ Additional Resources Main navigation menu

Welcome to the City and County of San Francisco Assessor-Recorder's new web portal

On our new web portal, you can electronically file your Statements and Exemptions Forms, review and manage
your Business Accounts and Property Locations, as well as create customer support cases.

Getting Started in Community
To get started, click the button below to link your Business Accounts and Properties. You will be asked to input an Entity ID and Access PIN, which can be found on the Motice to File that was mailed this year. Once a
Business Account is linked, you will be able to see all the associated Properties below. You may alsa link multiple Accounts and Properties.

Request a Replacement PIN
To reguest a replacement Entity 1D 2nd Access PIM to view information onling, please reguest a replacement notice. You may reguest this by navigating to the Additional Resources tab above and selecting General

Inquiry which will create a customer service case with our office.

Accessing Additional Information
You can access additional information about your Accounts and Properties by clicking on the My Details tab above. There you can also view your past filings, assessment history, and any customner service cases.

Click here to add new
Accounts or Properties

Filing Statements and Viewing Property Details
To file BPP statements and/or exemptions forms, select the appropriate Property listed below and choose the File Property Statements or File Exemptions tab to access our online filing system. You can also click on any
of the Properties or Accounts linked to view information and request updates,

Properties  Accounts/Businesses Tabs displaying the user's existing Properties
IR and Accounts/Businesses

Properties

My Properties

4items = Sorted by Property Name = Filtered by All properties - Type, Record Type » Updated 2 minute 2go

Property Mame T v | Status v | Account Name v

N e I

The menu My Details displays menu items that allow the Taxpayer to access the following:

e Businesses/Accounts — Navigates to the Taxpayer’s current Businesses/Accounts
e Properties — Navigates to the Taxpayer’s current Properties

e Filings/Statements — Navigates to the Taxpayer’s Filings/Statements

e Assessments — Navigates to the Taxpayer’s Assessments

e Customer Service Cases — Navigates to the Taxpayer’s Customer Service Cases
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Home My Details A Additional Resources v
Business/Accounts I
'
— the City and County of San Francisco Assessor-Recorder's new web portal
Jur new web portal, you can electronically file your Statements and Exemptions Forms, review and manage
Filings/Statements your Business Accounts and Property Locations, as well 3s create customer support cases.
| Assessments I
etting St 7

S 4 Customer Service C... p )
Toget stted Mur Business Accounts and Properties. You will be asked to input an Entity 1D and Access PIN, which can be found on the Notice to File that was mailed this yesr. Once a
Business ALCOUNT S TNIES, YOU VAN BE SOIE 15 e« 3l the 3ss0cisted Properties below. You may also link multiple Accounts and Properties

Request a Replacement PIN

To request 3 replacement Entity 1D and Access PIN to view information online, please request a replacement notice. You may request this by navigating to the Additional Resources tab above and selecting General
Inquiry which will create a customer service case with our office.

Accessing Additional Information

You can access additional information about your Accounts and Properties by clicking on the My Details tab above. There you can also view your past filings. assessment history. and any customer service cases.

Add Account/Property

Filing Statements and Viewing Property Details

To file BPP statements and/or exemptions forms, select the appropriate Property listed below and choose the File Property Statements or File Exemptions tab to access our online filing system. You can also click on any
of the Properties or Accounts linked to view information and request updates.

Properties  Accounts/Businesses

Properties
My Properties
4items o Sorted by Property Name o Filtered by All properties - Type. Record Type » Updated an hour ago ¢
Property Name T Vv | Status Vv | Account Name v

[ Active I

The menu Additional Resources displays menu items that allow the Taxpayer to access resources:
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My Details v Additional Resources A

General Inquiry
Weldo @ounty of San Francisco Assessor-Recorder's new web portal
\l, vl can electronically file your Statements and Exernptions Forms, review and manage

FAQ 55 ARcounts and Property Locations, as well as create customer support cases.

User Manual

SF Assessor Home Page

Getting Started in Communi
To gat started, click the button below to link your Business Accounts and Propertiss. You will be asked to input an Entity ID and Access PIN, which can be found on the Notic to File that was mailed this year. Once 3 Business

linkad, you will be able to s=e all the assaciated Properties below. You may slsc link multiple Accounts and Properties
Request a Replacement PIN
To request a replacement Entity ID snd Access PIN to viewinformation online, please request = replacement notics. You may request this by navigating te the Additions| Resources tab sbove and selecting General Inquiry wh

customer service case with our office.

Accessing Additional Information
You can accazs additional information sboutyour Accounts and Properties by clicking on the My Details tab above. There you can also view your past filings, assessment history, and any customer servics cases

Add Account/Property

e General Inquiry — Allows the Taxpayer to contact Customer Support. (See Creating a New
Customer Case)

e User Manual — Provides access to the User Manual for the Taxpayer to use the Community
Portal

e FAQ - Provide a list of Frequently asked questions and answers for the Taxpayer

e CCSF Assessor-Recorder — Navigates the Taxpayer to the website of the City & County of San
Francisco Office of the Assessor-Recorder.

Filing Business Personal Property Statement

Business property owners must file a business property statement each year detailing the acquisition
cost of all supplies, equipment, fixtures, and improvements owned at each location within the City and
County of San Francisco. This section details the process of filing a Business Personal Property
Statement.

Filing Statements

1. A Taxpayer navigates to the Property by clicking the Property Name item on the Home page
under the Properties tab. If the Taxpayer is not on the Home page, the list of Properties is
displayed after clicking the My Details menu then clicking the Properties item. Then, the
Taxpayer can click on the Property Name.
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Home Additional Resources v
Business/Accounts
City and County of San Francisco Assessor-Recorder's new web portal
wweb portal, you can electronically file your Statements and Exemptions Forms, review and manage
Filings/Statements our Business Accounts and Property Locations, as well as create customer support cases.
Assessments
Getting S

Customer Service C... . ) ) E . )
To get started mur Business Accounts and Properties. You will be asked to input an Entity 10 and Access PIN. which can be found on the Motice to File that was mailed

this year. Once 2 Business Account is linked, you will be able to see all the associated Properties below. You may also link multiple Accounts and Properties,

Request a Replacement PIN
T request a replacemant Entity 1D and Access PIN to view infermation online, please request 2 replacement notice. You may request this by navigating to the Additional Resources tab above and
selecting Ganeral Inquiry which will create 2 customer service case with our office.

Accessing Additional Information
“You can access additional information about your Accounts and Properties by clicking on the My Details tab above. There you can also view your past filings, assessment history. and amy customer
service cases,

Filing Statements and Viewing Property Details
To file BPP statements and/or sxemptions forms, select the appropriate Property listed belaw and choose the File Property Statements or File Exermptions tab to access cur enline filing system. You
€an alsa click on any of the Properties or Accounts linked to view information and request updates.

Properti
My Properties

Jitems » Sorted by Froperty Mame  Filtered by All properties - Type, Record Type » Updated a minute ago ¢
Property Name T | Status W | Account Name w

: ctve |

N actve I

. pcve —

2. The Community Portal displays File Property Statements tab by default.

File Property Statements  File Exemptions  Details & Relzsted Request Property Updates
San Francisco Assessor Recorder
Welcome to your Property record.

Based on your records. you are expected to fils:

BOE-571-L

File Online

Request Hardcopy
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e The Taxpayer cannot submit statements for inactive property.

File Property Statements File Exemptions Details & Related Request Property Updates

San Francisco Assessor Recorder

Property is Inactive. If you need to update this property, navigate to the ‘Request Property Updates’ tab.

e The Taxpayer cannot submit statements past the yearly cut-off date. The Taxpayer can
continue to submit generic Customer Service requests, and update their information.

File Property Statements File Exemptions Details & Related Request Property Updates

San Francisco Assessor Recorder

Filing and Amended Filing Period is closed for 2021 Filing Season

The System defaults the type of the taxpayer business and the BOE Form to be filed.

The below table summarizes the types of business and the Form associated with that business
type, for Business Personal Properties:

# | Property/Business Type Form to be filed

1 | Business Not Listed Below? BOE 571-L

2 | Financial Institution or Insurance Company BOE-571-L and BOE-571-LA
3 | Apartment BOE-571-R

4 | Short Term Rental BOE-571-STR

5 | Leasing Company BOE-571-L Leasing

6 | Billboard Company BOE-571-L Billboard

7 | Biopharmaceutical Company BOE-571-L Biopharma

File Property Statements  File Exemptions  Details & Related  Reguest Property Updates

Our records indicate that this is your first time filing in our new web portal.
Please select your business type below to ensure the correct formis filled out.

= Select Type of Praperty or Business

Business Not Listed Below? (BOE 571-L) B

Business Not Listed Below? (BOE 571-L)

Apartment (BOE 571-R)

Shert Term Rental (BOE 571-STR)

Leasing Company (BOE 571-L + Leasing Schedule)

Billboard Company (BOE 571-L + Billboard Schedule)
Biopharmaceutical Company (BOE 571-L + Biotech certification)
Financial institution or Insurance company (BOE 571-L + BOE571-LA)
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3. The Taxpayer can start the filing process, then save the statement to return back to complete
the statement at any point of time.

Filing Form BOE-571-L Statement

If the business property is not one of the following: Financial or Insurance Company, Apartment, Short
Term Rental, Leasing Company, Billboard Company, Biotech Company, then the Taxpayer is required to
submit Form BOE-571-L. This section details the process of filing your 571-L Business Personal Property

Statement on the Community Portal.

1. The Taxpayer navigates to a Property, clicks on File Property Statements Tab.
Note: The System shows the option to file using form BOE 571-L

2. The Taxpayer clicks File Online, then clicks the Next button to start filing for the property.

ord Type Type Account Name Entity ID Daing Business As

File Property Statements | File Exemptions  Details & Related  Reguest Property Updates

San Francisco Assessor Recorder

Welcome to your Property record.

Based on your records, you are expected to file:

BOE-571-L

File Online

Request Hardcopy

3. The Taxpayer can enter Mailing Address and Remarks on the My Property Location section.
Taxpayer is required to enter the Mailing address and can click on Edit button to enter/make
any changes. The Taxpayer clicks the Next button to save and proceed to the next section.
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571-L: Business Personal Property Statement

1. Supplies 2.Equipment 3. Leased Equipment 4. Construction in Progress 5.Leasehold Improvements b.Alternate Schedule A Total Reported Cost
$0 $0 $0 $0 $0 50 50
( My Property Location > Part I: General Info Part |I: Property Belonging to You Part lll: Property Belonging to Others Submit

Provide your name and mailing address
Name Mailing Address @

Business Location

Property name Roll Code
Remarks

E —

Note: The Taxpayer can click on Print PDF button to preview and print the statement.

4. The Taxpayer can update any field in the Part I: General Info section. All fields marked with a
red asterisk (*) are required to continue to the next section. The Taxpayer enters all the
required fields and clicks the Next button to save & proceed to the next section.
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571-L: Business Personal Property Statement

property: [

1.5upplies 2.Equipment 3. Lessed Equipment 4.Construction in Prograss 5.leasehold Improvements
30 30 0 30 30

My Property Location ) Part I: General Info ) Part II: Preperty Belenging to You Part IIl: Property Belonging to Others Submit
Part I: General Information

Complete (3) thruig)

6.Alternate Schedule A Total Reported Cost
50 20

- & Select typs of business @ - Select subtype of business

L - 1l v

< b_Enter local telephone number * Email address

Fax Mumber:

< c Do you own the land at this business location?
I v
* d.When did you start business at this location?

- & Enter location of general ledger and ll relatad accounting records

Ifyour business name or location has changed from last year, enter the former name and/or location

fincluge zip cadel
. ) Edit

* £ Name of autharized person to contact at location of accounting records - Telephone number of authorized person to contact at location of accounting records

. During the period of January 1, 2020 through December 31, 2020

* (1) Did any individual or legal entity {carporation, partnership. limited
liability company, etc) scquire a "controlling interest® [se= instructions for

definition) in this business entity?

-

List of Business Type and SubType

Note: The Taxpayer must populate Select type of business and Select subtype of business, with
available options as shown in the below table.

Business Type Business Subtype

Body Shop/Servicing/Repair

Car Wash

Automotive Gas/Service Station

General

Sales

Sand/Dirt/Gravel — Retail/Wholesale Suppliers

Spray Paint Booths

Biotech
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Biotech General
Laboratory
Car Wash
Dry Cleaning

Cleaning General

Janitorial Service

Laundry — Commercial/Clothes Cleaning Service

Laundry — Self Operating/Coin Operated

Construction

Batch Plants (Concrete & Asphalt)

Demolition Contractor

General

Sand/Dirt/Gravel — Retail/Wholesale Suppliers

Entertainment/ Media/ Communications

Advertising

Amusement Park (Not Theme Parks)

Billboard

Billiard Rooms

Book Binding

Bowling Alley

Cable

Cell Towers (Including Equip Sheds, Pads, Fences)

Cell Towers (Tenants’ Equipment)

General

News Publisher

Offset Lithographic Printing Press

Photo Labs — Commercial

Photo Labs — One Hour

Post-Presses

Pre-Presses

Presses

Radio/TV Broadcasting

Satelite Dishes (Residential)

Telephone & Communications
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Theater

Theme Parks

Food Services

Bakery

Bottling Plants (Other Than Breweries)

Breweries

Food Processing

General

Grocery/Supermarket

Warehousing

Winery

Health

Biotech

Convalescent Care

Dental Lab

Drug/Pharmaceutical Mfg

General

Health Clubs/Gyms

Laboratory

Medical/Dental

Pharmacy And Drug Store

Veterinary Hospital

Leasing

-None-

Lodging

Apartment

General

Hotel

Short Term Rental

Batch Plants (Concrete & Asphalt)

Brick, Sewer Pipe, Terra Cotta or Tile Manufacturing

Canneries

Cement Manufacturing

Chemicals and Allied Product Mfg

Circuit Board Mfg

Cogeneration (Power Plants)
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Manufacturing

Dental Lab

Drug/Pharmaceutical Mfg

Electronic Equipment Manufacturing

Food Processing

General

Ice Plant

Laboratory

Semiconductor

Sugar & Sugar Product Manufacturing

Non-Profit

-None-

Organizations

General

School or Instructional Institution

Other Services

Banking/Financial Institution

Cable

Dry Cleaning

Financial Services

Floor Covering and Installation Services

Gas/Service Station

General

Insurance Services

Janitorial Services

Laboratory

Mortuaries

Recyclers

Telephone & Communication

Printing

Book Binding

General

Offset Lithographic Printing Press

Photo Labs — Commercial

Photo Labs — One Hour

Post-Presses

Pre-Presses
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Presses

Building/Parking Management

Property Management General

Janitorial Service

General

Retail/Wholesale Pharmacy and Drug Store

Sand/Dirt/Gravel Supplier

Warehousing

5. The Taxpayer completes Part Il: Property Belonging to You section. The Taxpayer can click the
Upload Files button to attach any relevant documentation to this filing. The Taxpayer can also
provide the details of the assets owned by them and any improvements they might have done
to the property by clicking on the New button.

571-L: Business Personal Property Statement

1. Supplies 2 Equipment 3.Leased Equipment 4. Construction in Progress 5.Leasehold Improvements 6.Alternate Schedule A Total Reported Cost
30 ] 0 $0 50

50 0
My Property Location Part I General Info ) Part II: Property Belonging to You ) Part Il Property Belonging to Others Submit

Part II: Declaration of Property Belonging to You

Below for your convenience, please find 2 list of assets reported last year. To make a change, please click on the pencil ican beside any asset to edit the value or click Mew to add a new asset not previously reported. Click Save to save changes;
Cancel button will restore the list towhen it was last saved. When finished, click Save and Mext in erder to move an te the next page of the form. If you need to remove an item, click on the pencil ta change it's cost to $0. If applicable, details
related to recent acquisitions or disposals will be entered in the Schedule D in Part 11, before you proceed to Part 111

Compare ta Last Year's Assessed Costs

- e

Add attachment

&, UploadFiles | Or drop files

You are still required to enter individuzl asset line items even if you upload a file. Uploading a file is meant to provide additional infermation if needed.

Asset Classification Acquisition Year Property Category Last Year's Assessed Cost This Year's Reported Cost D““ iption of This Year's Reported

Cancel Save New

Remarks
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Upload Files

Valuation.xdsx o
il 11KB

1 of 1 file uploaded

6. If the Taxpayer reported assets in previous assessment years, then all previously assessed assets
are displayed by default. The Taxpayer can make necessary changes and click Save to save them.
The Taxpayer can change This Year’s Reported Cost to zero, if the asset no longer applies.

Part |I: Declaration of Property Belonging to You
Below for your convenience, please find a list of assets reported last year. Ta make a change, please click on the pencil icon beside any asset to edit the value or click New to add a new asset not previously reported. Click Save to save changes;

Cancel button will restore the list to when it was |ast saved. When finished, click Save and Mext in order to move on to the next page of the form. If you need to remove an item, click on the pencil to changs it's cost to $0. If applicable, details
related to recent acquisitions or disposals will be entered in the Schedule D in Part 11, before you proceed to Part 111

Compare to Last Year's Assessed Casts

Cancel Save Hew
Add attachment

&, UploadFiles | Ordrop files

*ou are still required to enter individuzl asset line items even if you upload 2 file. Uploading 2 file is meant to provide additional information if needed.

Asset Classification Acquisition Year Property Category Last Year's Assessed Cost This Year's Reported Cost e

Bldg/Bldg Impr/Leasehold

Leasehald Improvements - Structure impr/Land/Land Impr $13.180 313,180 #

Machinery & Equipment 2019 # | Equipment $20081 $20081 # ra
Office Furniture & Equipment 2019 # | Equipment $5.000 %5000 ¢ ra
Supplies 2019 # | Supplies $500 4500 & ra

Cancel Save Mew

Remarks

7. To add a new asset(s) to the filing, the Taxpayer can click the New button under Asset
Classifications. This displays a popup to enter Asset Classification, Acquisition Year and the Cost
of the new asset. The Taxpayer enters all fields marked with a red asterisk (*) and clicks the Save
button.
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Create Statement Reported Asset

Form BOE-571-L - Business Property Statement. M

* Asset Classification Counterlines, Partitions, Cafeteria Equipment, st M

* Acquisition Vear 2021

8. The Taxpayer can click on the pencil icon to make any changes to assets and click the Save
button. The Taxpayer can click Cancel to revert the changes.

Asset Classification Acquisition Year Property Category Last Year's Assessed Cost This Year's Reported Cost Cost OF TS VEarS R =
0 & | 5000 | Oven s

Counterlines, Partitions, Cafeteria
Equipment, etc.

202 Altzrnate Schedulz &

Bldg/Bldg Impr/Leasehold

Leasehold Improvements - Structure | 2019 ra e e $13.180 $13,180 # ra
Machinery & Equipment. 2019 # | Equipment $20081 420081 # | FOODPROC ra
Office Furniture & Equipment 2019 # | Equipment £5.000 $5.000 # ra
Supplies 2019 # | Supplies $500 2500 # ra

Caneel e

9. If there are no assets to declare, the Taxpayer clicks the certification check box before clicking
the Next button to proceed.
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571-L: Business Personal Property Statement
property: [ NG

1 supplies 2 Equipment 3. Leased Equipment 4. Construction in Progress 5 Leasehald Improvements 6 Alternate Schedule A Total Reported Cost
] 50 0 0 %0 50 50

My Property Location Part I-General Info ) Part II: Property Belonging to You > Part IIl: Property Belonging to Others Submit

Part I1: Declaration of Property Belonging to You

Below for your convenience, please find a list of assets reported last year. To make a change, pleass click on the pencil icon beside any asset to dit the value or click New to add a new asset nat previousty
reported. Click Save to save changes; Cancel button will restors the list to when it was [sst saved. When finished, click Ssve and Next in order to meve on to the next psge of the form. If you nesd to remeve an
item, click an the pencil to change it's cost to 50.If applicable, details related to recent acquisitions or isposals will be entered in the Schedule D in Part |, before you proceed to Part 111

Compareto Last Year's Assessad Costs

Cancel Save Maw
Agd attachment

&, UploadFiles | Ordrop files

You are still required to enter individual asset line ftems even if you upload a file. Uploading a filz is meant to provide additional information if needed.

have no individual As:

Ix ] I certity sification Line items’ by

S
et | seve ﬁ

Remarks

This Year's Reported Cost

Description of This Year's
Reported Cost

The Taxpayer must either enter
an Asset or click the certification
button that there are no assets to
declare.

10. The Taxpayer is required to complete Schedule D, if Leasehold Improvements assets (Fixtures or
Structures) are entered in Part Il: Property Belonging to You section.
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571-L: Business Personal Property Statement

1. Supplies 2. Equipment 3. Leased Equipment 4. Construction in Progress 5.Leasehald Improvements 6.Alternate Schedule A Total Reported Cost
$500 525081 40 $13.502 $123 $39.206

50
My Property Location Part I General Info Part II: Property Belonging to You ) Part Il - schedule D >

Part Il - Schedule D

“~  Youhave reporteda cost of $13,181.00in Leaschold Improvements - Structure with acquisition year 2019 for a Net change of $1.00.

Please click here to provide more infarmation of the Acquisitions or Disposals that caused this change

e e e N T S N

Part 11: Property Belonging to Ot_.. Submit

“  Youhave reported a cost of $321.00in Leasehold Improvements - Fixtures with acquisition year 2020 for aNet change of $321.00.

Plezse click here to provide more infarmation of the Acquisitions or Disposals that caused this change.

e e e N " S N

Remarks

Print PDF

11. The Taxpayer can click the New button and enter each of their acquisitions and disposals related
to the Leasehold Improvements entered in Part Il. The Taxpayer enters all fields marked with a
red asterisk (*) in the popup window and clicks the Save button.

Edit Reported Asset Schedule

* Type Addition

* Addition/Disposal Month January v
Addition/Disposal Year 2020

*Cost $10,000.00

* Description Leasehold Improvements done J

Cancel Save

12. The Taxpayer can update the Schedule line items by clicking on the pencil icon. The Taxpayer
completes Schedule D and clicks Next button to continue with the filing.

Taxpayer Help Pages Page 30



Note:
e The Next button is enabled only if the net change reported for each asset is equal to the
total cost of Additions and Disposals for that asset.

e The Taxpayer cannot delete an Addition/Disposal line item. The Taxpayer can change the
Cost to zero, if added by mistake.

e The net total of Addition/Disposal should be equal to the Cost entered for the Leasehold
Improvement entered in Part Il: Property Belongings to You section.

My Property Location Part |: General Info Part II: Property Belonging to You } Part Il - Schedule D Part IIl: Property Belonging to Ot... Submit

Part Il - Schedule D

W You have reported a cost of $10,000.00 in Leasehold Improvements - Structure with acquisition year 2020 for a Net change of $10,000.00.

N

e e " S N

Addition January 2020 $10,000 Leasehold Improvements done -

v You have reported a cost of $50,000.00 in Leasehold Improvements - Fixtures with acquisition year 2020 for a Net change of $50,000.00.

New
e e e N " S N
Addition March 2020 $60,000 more additions n
Disposal January 2020 $10,000 Disposed few items

13. All businesses that are leasing assets from other leasing companies can report the leased assets
under Part Ill: Property Belonging to Others section. The Taxpayer can click the Upload Files
button to attach any relevant documentation to this filing and click New button to report the
assets leased. If there are no leased assets leased from Lessors to declare, the Taxpayer must
click the certification check box and click Next to proceed to the next step.
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571-L: Business Personal Property Statement

property: [

1 Supplies 2. Equipment 3. Leased Equipment 4 Construction in Progress 5.Leasshold Improvements &.Alternste Schedule A Total Reported Cost
5500 $25.081 $13,180 $5.122 243224

20 50
My Property Location Part I General Info Part Il: Property Belonging to You ) Part Il: Property Belonging to Others ) Submit

Part I11: Declaration of Property Belonging to Others

If property belenging to others, or their business entities. is located an your premises, repart the owner's name and mailing sddress. If it is leased equipment, read your agreement carefully and enter A (Lessar) or B
(Lessee]. and whether lessor or lessee has the tax obligation. For assessment purposes, the Assessor will consider, but is not bound to, the contractual agreement. You may sither upload 2 file or enter the items

individually by clicking "Mew?.

Cancel Save MNew

Add attachme:

Ordrap files

o | = The Taxpayer must add a
ance ave ) :
Lessor's Name or click the
certification button that there
certify that | have no property to report that belongs o others I is no Lessor to declare.

Remarks

14. Upon clicking New button, Taxpayer enters all fields in the Create Statement Reported Assets
popup window and clicks Save. All fields marked with a red asterisk (*) are required.

Create Statement Reported Asset

BOE-571-L - Business Property Statement v
Property Category Leased Equipment i
Leased Equipment Type -None-- v
* Asset Classification Counterlines, Partitions, Cafeteria Equipment, etc. v

Lessar’s Mailing address

Tax Obligation ~None- v
* Acquisition Year 2020
Manufacture Year

Description

Leased Mumber

“cost @ $1,000.00

Annuzl Rent

Coreel
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15. The Taxpayer enters all assets belonging to others and clicks Next button to proceed to the next
section.

571-L: Business Personal Property Statement

1. Supplies 2.Equipment 3. Leased Equipment 4. Construction in Progress 5.Leasehold Improvements 6.Alternate Schedule A Total Reported Cost
$500 $25.081 $1.000 $13.180 $5,123 344884

50
My Property Location Part I: General Info Part II: Property Belonging to You Part lll: Property Belonging to Others > Submit.

Part Ill: Declaration of Property Belonging to Others

If property belenging to others, or their business entities. is located on your premises, report the owner’s name and mailing address. If it is leased equipment, read your agreement carefully and enter A (Lessor) or B (Lessee), and whether lessor
or lessee has the tax obligation. For assessment purposes, the Assessor will consider, but is not bound to, the contractual agreement. You may either upload 3 file or enter the items individually by clicking ‘New’".

Cancel Save News
Add attachment

&, UploadFiles Ordropfiles

it

2020 $1,000 # ra

Cancel Save News

Remarks

Back E Print PDF

16. The Taxpayer provides signature information (fields marked with a red asterisk (*) are required)
and clicks the Submit button.
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571-L: Business Personal Property Statement
Property: N

1.Supplies 2.Eguipment 3. Leased Equipment 4. Construction in Progress 5.Leasehold Improvements &.Alternate Schedule A Total Reported Cost
$500 $25.081 $1.000 50 $13.180 35123 544,684
My Property Location Part |: General Info Part II: Property Belonging to You Partlll: Property Belonging to Others
Sign & Submit

| declare under penalty of perjury under the laws of the State of California that | have examined this property statement, including accompanying schedules, statements or other attachments, and to the best of my knowledge and belief it is
true, correct, and complete and includes all property required to be reported which is owned, claimed, possessed, controlled, or managed by the person named as the Assessee in this statement at 12:01 a.m. on January 1, 2021,

= Signature of assessee or authorized agent

° " Date @
L

= Name of Assessee or Authorized Agent * Title of Assessee or Authorized Agent
| I

= Name of Legal Entity Federal Employer ID Number
I

" Preparer’s Name and Address * Title of Preparer

= Telephane Number Business Description
Ownership Type Remarks

—None-- v

THIS STATEMEN

e[ R

S5UBJECTTQ AUDIT

17. The Community Portal displays the completed certification. The Taxpayer can click View
Statement link to view the detailed statement. The Taxpayer can click Print link to print the
certificate (or) to save a copy for later reference.

Certification Complete
Thank you for electronically filing. Listed below is your confirmation number.

Statement Type: BOE-571-L - Business Property Statement

Confirmation Number:

Date of Submission: 11/19/2021 9:11 AM

You may view your e-Filed statement by clicking “View Statement” below.

Home Print View Statement

18. The Taxpayer receives an email informing them of their filing along with details related to the
statement.
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To

Statement Type: BOE-571-L - Business Property Statement
Property Id:
Confirmation Number:
Date of Submission:

11/19/2021 9:11 AM

Filing Form BOE-571-R for Business Apartment Property

If the property is a Residential Rental Property (that collects transient occupancy taxes or engages in
property rental activity), the Taxpayer is required to file Form BOE-571-R for that property. This section
details the process of filing BOE-571-R Apartment House Property Statement on the Community Portal.

1. The Taxpayer navigates to the Property (Apartment), clicks on File Online link under File
Property Statements tab, and then clicks the Next button to start the filing.

Note: The System shows the option to file using form Apartment (BOE 571-R)

2. The Taxpayer navigates to the form. The Taxpayer reads the instructions and clicks the Next
button.
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Home My Details v Additional Resources v

INSTRUCTIONS INFO/ADDRESSES PART Il: QUESTIONS ~ UNIT TOTALS  SCHEDULES AAND B DECLARATION BY ASSESSEE

BOE-571-R: APARTMENT HOUSE PROPERTY STATEMENT
INSTRUCTIONS

The Revenue and Taxation Code of the State of California requires that every person, upon request of the Assessor, shall file a written property statement under penalty of perjury with the Assessor
within such time as the Assessor may appoint. Please complete this form according to the numbered instructions provided below as your statement of furnishings and related equipment owned,
possessed or controlled by you as of 12:01 a.m., January 1, this year at the location listed. Property which you are purchasing under a conditional sales contract must be included. Return the
completed statement form to the Assessor on or before the date stated in the official requirement section. In all instances, you must return the original BOE-571-R.

LINE 3. PROPERTY TRANSFER

Real Property - For purposes of reporting a change in control, real property includes land, structures, or fixtures owned or held under lease from (1) a private owner if the remaining term of the lease
exceeds 35 years, including written renewal options, (2) a public owner (any arm or agency of local, state, or federal government) for any term or (3) mineral rights owned or held on lease

for any term, whether in production or not.

Controlling Interest - When any person or legal entity obtains more than 50 percent of the voting stock of a corporation, or more than a 50 percent ownership interest in any other type of legal entity.
The interest obtained includes what is acquired directly or indirectly by a parent or affiliated entity.

3. The Taxpayer must provide information marked with a red asterisk (*) on all sections. The
Taxpayer completes each section and clicks Save to save the contents. The Taxpayer clicks the
Next button to save and proceed to the next section (or) Previous button to save and go to the
previous section. The Taxpayer can click Print PDF button at any time to preview the data
entered so far in a PDF format.

Note: Navigating to a different section by clicking on the section name in the status bar does not
automatically save the form content. The Taxpayer has to click Save, Next or Previous to
actually save the contents entered so far.
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Accounting Unit Type Accounting Unit Number

--None-- v
* Accounting City * Accounting State

SAN FRANCISCO California v
* Accounting Postal Code A ting Postal Code Ext

94104

* Accounting Country

“»

United States of America

Enter name and telephone number of authorized person to contact at location of accounting records:

* Accounting Contact Name * Accounting Contact Number

4. The Taxpayer enters mailing address, location address details on the Info/Addresses section,
then clicks the Next button.
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INSTRUCTIONS

IPART Il: QUESTIONS

This Statement is filled for year 20__

General Information

Entity Name

BLK LOT

Mailing Address

Mailing Care OF

Mailing Street Fraction

—None-
* Mailing Street Name
|
Mailing Unit Type
~None-
* Mailing City
SAN FRANCISCO
* Mailing Postal Code

* Mailing Country

United States of America

Location/Address of the Property

Location Address

* Local Telephone Number

UNITTOTALS ~ SCHEDULES AAND B DECLARATION BY ASSESSEE

BOE-571-R: APARTMENT HOUSE PROPERTY STATEMENT
I s <E550R RECORDER
APARTMENT HOUSE PROPERTY STATEMENT
CITY & COUNTY OF SAN FRANCISCO

askbpP@STgovV.org » www sfassessor.org

TION OF COSTS AND OTHER RELA

PR

TY INFORMATION

Property Id

Roll

Unsecured v

Doing Business As (DBA)

*Mailing Street Number

Enter location of general ledger and all related accounting records (include zip code):

Accounting Street Fraction

~None-
* Accounting Street Name

Accounting Unit Type
~None-

* Accounting City
SAN FRANCISCO

* Accounting Postal Code
|

* Accounting Country

United States of America

Malling Street Pre-Direction
v ~MNane- v
* Mailing Street Type
Street v
Mailing Unit Number
v
* Mailing State
California ~
Mailing Postal Code Extension
v
Fax Number * E-Mail Address
=
* Accounting Street Number
Accounting Street Pre-Direction
v ~None-- v
* Accounting Street Type
v
Accounting Unit Number
* Accounting State
California v
Accounting Postal Code Extension
v

Enter name and telephone number of authorized person to contact at location of accounting records:

* Accounting Contact Name

* Accounting Contact Number
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5. The Taxpayer enters all fields in Part Il: Questions section, then clicks the Next button.

INSTRUCTIONS  INFO/ADDRESSES UNITTOTALS ~ SCHEDULES AAND B DECLARATION BY ASSESSEE

BOE-571-R: APARTMENT HOUSE PROPERTY STATEMENT

CAREFULLY READ AND FOLLOW THE ACCOMPANYING INSTRUCTIONS

1.1 you no langer own this property as of January 1 of this year, show the name and malling address of the new owner:

Name

Mailing Address

City State Zip

~None- -

Zip Extension

* 2. Enter the total number of units for the location listed * Do you live in one of the units?

No ~

3. During the period of January 1, 2020 through December 31, 2020:

3(1)- Did any Individual or entity (corporation, partnership, limited liability company, etc.) acquire a "controlling interest” (see Instructions for definition) In this business
entity?

~None- v

4.Do any other individuals, partnerships or
corporations do business or own personal property
(other than household furniture and personal effects of
your tenants) located on your premises?

No -

5. Do you hold furniture or equipment belonging to
others on a loan, rental, of lease basis?

No v

6. ENTER BELOW the number of fully furnished, partly furnished (e.
not include, either here or In Schedule A. any unit in which you live.

 stoves and refrigerators, not built-in), and unfurnished units. Alse complete Schedule A of the back. Do

Sleeping Room

Fully Furnished Partially Furnished Unfurnished

2

Studio

Fully Furnished Partially Furnished Unfurnished

2
2 Bedroom

Fully Furnished Partially Furnished Unfurnished

2
Larger

Fully Furnished Partially Furnished Unfurnished

0

supplies Cost

$ | 50,000.00
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6. The Taxpayer checks the totals in Unit Totals section, then clicks the Next button.

INSTRUCTIONS  INFO/ADDRESSES PART Il: QUESTIONS | UNIT TOTALS | SCHEDULES A AND B DECLARATION BY ASSESSEE

BOE-571-R: APARTMENT HOUSE PROPERTY STATEMENT

Unit Totals

Total Sleeping Room

2

Total Studio

2

Total One Bed

2

Total Two Bed

2

Total Three Bed

2

Total Larger

0

4 Previous Next » |

7. The Taxpayer reads the instructions and completes Schedule A and B section. The Taxpayer
clicks on Reported Assets (Furniture and Appliances) and Reported Assets (Other Furniture &
equipment) buttons to add reported assets. The Taxpayer enters Year of Acquisitions and
Original Installed Cost, then clicks the Save button.
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SCHEDULE A. Complete the schedule as instructed. If a portion of the furniture used in your rental units has been placed in storage, include the cost in the schedule
and enter in the remarks the address where stored. Do not include built-in appliances, installed carpeting, or drapes as furniture; such items are considered part of
the building. Include ranges, refrigerators, dishwashers, etc., if not built-in.

SCHEDULE B. Complete the schedule as instructed. Include all equipment not reported in Schedule A. If you care to attach a schedule listing types of equipment
separately, you may do so.

Schedule A - Furniture and Appliances

+ Reported Assets (Furniture and Appliances)

Action * Year of Acquisition * Original Installed Cost (NOT depreciated book value)

Furniture and Appliances - Total Cost
(1]
$0.00

Schedule B - Other Furniture and Equipment

+ Reported Assets (Other Furniture & Equipment)

Action * Year of Acquisition * Original Installed Cost (NOT depreciated book value)

Other Furniture Equipment - Total Cost
(i]
$0.00

Remarks

My Remarks

Schedule A - Furniture and Appliances

Action * Year of Acquisition * Original Installed Cost (NOT depreciated book value)

2020 $ | 10000
(x] |

Furniture and Appliances - Total Cost

$0.00

8. After entering all Reported Assets, the Taxpayer clicks the Save button at the bottom of the
page to save the reported assets and update totals. The Taxpayer clicks Next button to proceed
to the next section.
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Schedule A - Furniture and Appliances

+ Reported Assets (Furniture and Appliances)

Action * Year of Acquisition * Original Installed Cost (NOT depreciated book value)
2020 $10,000.00

2010 $5,000.00

2010 $5,000.00

Furniture and Appliances - Total Cost

$20,000.00

Schedule B - Other Furniture and Equipment

+ Reported Assets (Other Furniture & Equipment)

Action * Year of Acquisition * Original Installed Cost (NOT depreciated book value)

2020 $150,000.00

Other Furniture Equipment - Total Cost

$150,000.00

Remarks

My Remarks

9. The Taxpayer signs and submits the form by clicking the Submit button on Declaration of
Assessee section.

Note: All sections need to be completed to submit the statement.
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BOE-571-R: APARTMENT HOUSE PROPERTY STATEMENT

Note: The following declaration must be | and signed. If you do not do so, it may result in penalties.
| declare under penalty of perjury under the laws of the State of California that | have examined this property stat , includir \panying schedules, or other ts, and to the
best of my knowledge and belief it is true, correct, and complete and includes all property required to be reported which is owned, claimed, p d, led, or by the person named as

the assessee in this statement at 12:01 a.m. on January 1, 2019.

* Ownership Type

Other v

If Ownership Type = Other, enter the Ownership Type here:

‘ Other Owner|

* Signature of Assessee or Authorized Agent Date

rson Making Claim The Signature Date will be populate

upon submission.

* Name of Assessee or Authorized Agent Title
* Name of Legal Entity (other than DBA) Federal Employer ID number

Enter FEIN (also known as Tax ID). Please do not enter SSN.
* Preparer's Name and Address * Telephone Number

Remarks

My Remarks
THIS STATEMENT IS SUBJECT TO AUDIT

10. A completion certificate is issued to the Taxpayer. The Taxpayer can click View Statement link to
view the detailed statement. The Taxpayer can click Print link to print the certificate (or) to save
a copy for later reference.

Certification Complete
Thank you for electronically filing. Listed below is your confirmation number.

Statement Type: BOE-571-R - Business Apartment Statement
Property Id:
Confirmation Number: NN
Date of Submission: October 29, 2020
‘You may view your e-Filed statement by clicking “View Statement” below.

Home Print View Statement

11. The Taxpayer receives an email informing them of their filing along with details related to the
statement.
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Thu 11/5/2020 10:19 PM

noreply@salesforce.com on behalf of MoReply Assessor-Recorder@sfgov.org
Sandbox:l'l'he San Francisco Assessor-Recorder Office Has Received Your Filed Statement I

To H

Statement Type: BOE-571-R - Business Apariment Statement

Property |d:-
Confirmation Number:

Date of Submission: 11/6/2020 6:18 AM

Filing Form BOE-571-STR for Short Term Rental Property

If the property is a Short Term Rental property, you are required to file Form BOE-571-STR. This section
details the process of filing BOE-571-STR Short Term Rental Property Statement on the Community
Portal.

1. The Taxpayer navigates to the Property (Short Term Rental property), clicks on File Online link
within File Property Statements tab and then clicks the Next button to start filing.

Note: The System shows the option to file using form Short Term Rental (BOE 571-STR)

File Property Statements | File Exemptions  Details & Related  Request Property Updates

San Francisco Assessor Recorder
Welcome to your Property record.

Based on your records, you are expected to file:

BOE-571-STR

“ Eile Online T

Request Hardcopy

2. The Taxpayer navigates to the form. The Taxpayer completes all sections of the form.
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INFO/ADDRESSES PART 1 PART 2 SCHEDULE A PART 3 SIGNATURE

BOE-571-STR: SHORT-TERM RENTAL PROPERTY STATEMENT

I < <0rR-RECORDER
SHORT TERM RENTAL PROPERTY STATEMENT
CITY & COUNTY OF SAN FRANCISCO

- -1 s5ov.0rg - i siassessor g

DECLARATION OF COSTS AND OTHER RELATED PROPERTY INFORMATION

General Information

Entity Name Account Number
Roll Assessor's Parcel Number (APN)
Unsecured v -

Doing Business As (DBA)

3. The Taxpayer must provide information marked with a red asterisk (*) on all sections. Taxpayer
completes each section and clicks Save to save the contents. Taxpayer clicks the Next button to
save and proceed to the next section (or) Previous button to save and go to the previous
section. Taxpayer can click Print PDF button to preview and print the statement.

Note: Navigating to a different section by clicking on the section name in the status bar does not
automatically saves the form content. The Taxpayer has to click Save, Next or Previous to
actually save the contents entered so far.

. . .
INFO/ADDRESSES PART 1 PART 2 SCHEDULE A PART 3 SIGNATURE

BOE-571-STR: SHORT-TERM RENTAL PROPERTY STATEMENT
Part 2: Property
* 3a. Do you own the land used at this short term rental property location?
--None-- A

* 3b. Do you own the personal property (i.e., household furniture and personal effects)
located at your short term rental property location?

>

--None--

4. The Taxpayer signs and submits the form by clicking the Submit button.
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Sign here

BOE-571-STR: SHORT-TERM RENTAL PROPERTY STATEMENT

I declare under penaity of perjury under the laws of State of California that | have examined this property statement, including accompanying schedules, statements or other attachments, and to the
best of my knowledge and belief it is true, correct, and complete and includes all property required to be reported which is owned, claimed, possessed, controlled, or managed by the person named as
the Assessee in this statement at 12:01 a.m. on January 1, 2021,

* Owner Date o R .
Signature of Assessee or Authorized Agent The Signature Date will be populated upon submission.
* Name of Assessee or Authorized Agent Date
] 10/27/2020
* Preparer's Name and Address Date

THIS STATEMENT IS SUBJECT TO AUDIT

5. A completion certificate is issued to the Taxpayer. The Taxpayer can click View Statement link to
view the detailed statement. The Taxpayer can click Print link to print the certificate (or) to save
a copy for a later reference.

Certification Complete
Thank you for electronically filing. Listed below is your confirmation number.

Statement Type: BOE-571-STR - Short-Term Rental Property Statement

Property Id:
Confirmation Number:

| )
Date of Submission: October 27, 2020

You may view your e-Filed statement by clicking “View Statement” below.

Home Print View Statement

6. The Taxpayer receives an email informing them of their filing along with details related to the
statement.
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Thu 11/5/2020 10:31 PM
noreply@salesforce.com on behalf of MoReply Assessor-Recorder@sfgov.org
Sandbox:l'l'he San Francisco Assessor-Recorder Office Has Received Your Filed Statement I

o W

Statement Type: BOE-571-5TR. - Shori-Term Rental Property Statement
Property Id: I

Confirmation Number: [ NN

Date of Submission: 11/6/2020 6:30 AM

Filing Form BOE-571-L Biopharma for Biopharmaceutical Company

If the property/business is a Biopharmaceutical/Biotech Company, the Taxpayer is required to submit
Form BOE-571L + Biotech Certification. This section details the process of filing 571-L — Biopharma
Business Personal Property Statement on the Community Portal.

1. The Taxpayer navigates to the Property (Biopharmaceutical Company), clicks on File Online link
within File Property Statements tab. The Taxpayer clicks File Online, then clicks the Next button to
start filing for the property. Clicking Next creates the 571-L Biopharma statement.

Note: The System shows the option to file using form Biopharmaceutical Company (BOE 571-L +
Biotech Certification)

File Property Statements File Exemptions Details & Related Request Property Updates
San Francisco Assessor Recorder
Welcome to your Property record.

Based on your records, you are expected to file:

BOE-571-L - Biopharma

File Online T

Reqguest Hardcopy

2. During the filing of the 571-L — Biopharma Statement, the Taxpayer selects Business Type as
Biotech and the appropriate subtype of business in the Part I: General Info section of the form.
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571-L - Biopharma: Business Personal Property Statement

property:

2. Equipment
$0.00

1. Supplies
30.00

My Property Location }

3. Leased Equipment
$0.00

Part I: General Info

4. Construction in Progress
$0.00

Part |1: Property Belonging to You

5.Leasehold Improvements
$0.00

Part 11I: Property Belonging to Others

Total Reported Cost

$0.00

Submit

Part |: General Information

Complete (a) thru (g)

* a.Select type of business @

* Select subtype of business

* b. Enter local telephone number

Fax Number:

* c. Do you own the land at this business location?

~None--

~ Biotech

General

Laboratory

3. The Taxpayer completes My Property Location, Part 1, Part Il and Part Il sections of the form.
Refer to Filing Form BOE-571-L and BOE-571-LA for Financial/Insurance Company for detailed steps.

4. The Taxpayer completes Biopharma Certification, Signs and Submits. Note: Biopharma Certification

is required when filing for the first time.
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571-L - Biopharma: Business Personal Property Statement

roperty: I

1. Supplies 2 Equipment 3. Leased Equipment 4, Construction in Progress 5.Leasehold Improvements
$0.00 $0:00 $0.00 $0.00 $0.00

My Property Location Part |: General Info Part II: Property Belonging to You Partlll: Property Belonging to Others

STATE BOARD OF EQUALIZATION

UALIFICATIONS FOR A BIOPHARMACEUTICAL INDUSTRY EQUIPMENT AND FIXTURES

The California State Board of Equalization (SBE) has adopted in July 2008 (effective as of January 1, 2009 lien date]

equipment and fixtures located in San Francisco County meet the State Board of Equalization's criteria by signing and returning this farm. You may return this form with your 571-L.

The State Board of Equalization defines the qualifying biopharmaceutical industry equipment and fixtures as follows:

or molecuiar ¢

Equiy nd fixtures utilized in fon with, or in support of, research and/br ing activities that use organisms, or materials derived i their celiular,
and/or provide products for fuman or animal therapeutics, diagnestics, and/or vaceines

Specific equipment and fixtures owned and/or used meeting the above eriteria as described shall use the following reporting categories when completing Form 571-L:

Form 571-L Category Deseription
Schedule A

Column 1-Machinery & Equipment General Laboratory Equipment and High Tech Analytical Instruments
Column 3 - Other Equipment Commercial Manufacturing Equipment

‘Column 4 - Tools, Dies, Jigs Pilot Scale Manufacturing Equipment

Schedule B

Column 2- Fixtures Fixtures and Brocess Piping

A sample listing of the equipment and fixtures covered by LTA 99/54 is attached

meets the State Board of ion's criteria for ical industry and fixtures for its property located in San Francisco County and requests assessment as a biopharmaceutical firm.

Total Reported Cost

idelines for the of biophars itical industry equi and fixtures that meet the criteria as defined
below. Instructions far reporting the specific types of property are addressed by the SBE guidelines (AH 581) on the Business Property Statement (571-L). The San Francisco County Assessor's Office requests that you potify us if your

to discover

*Signature of Person Making Claim

Schedule A
Machinery and Equipment
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General Laboratory Equipment Hi-tech Analytical Instruments

Analytical Balances Cell Fusion Devices

Anesthetic Machines Cell Sorting Instruments - FACS
Animal Cages Chemstations - computer controlled
Autoclaves Cryostats Chromatography - Desktop
Autosamplers Cytometry Instruments

Barteria ldentification Systems DA Sequencers and Analyzers
Cameras used in research DA Synthesizers and Purifiers
Centrifuges [and rotors) Electrolyte Analyzers

Chart Recorders Electron Scanning Microscopes
‘Conductivity Monitors Electrophoresis - Gas or Liquid
Control Valves (laboratory scale) Densitometers Miass Spectrometers -NMR, FTIR. AA, MALDI
Digital Counters Miolecular Imaging Equipment
Evaporator Particle Counters and Analyzers
Fermentors (<100 liters) Peptide Synthesizers and Sequencers
Fume Hoods |portable] Protein Synthesizers

Glass Handling Equipment Scintillation Counters

Glassware Washers Spectrometers

Glucose Analyzers Spectrophotometers

Ice Machines Thermal Analysis Instruments
Imaging Eguipment iscometers

Incubators X¥-Ray Diffratometers

Liquid Samplers Other unspecified eqguipment that is similar in
Micromanipulators character, scale and technalogy
Microscopes

Microtomes

Diptical Scanning Detectors

Organic Synthesizars

‘Osmometers

Owens

pH Anzlyzers

Pipettes

Pumps (lzboratory scale)

Radiation Monitors

Reactor Vessals (< 100 fiters)
Refrigerators and Freezers
Sample Handling Equipment
Samplers

Shakers

Sterilizers

Stirrers

Ultrasonic Cleaning Systems
‘Waterbaths

Sign & Submit

| declare under penalty of perjury under the laws of the State of California that | have examined this property statement, induding accompanying schedules, statements or other attachments, and to the best of my knowledge and
beefief it is true, correct, and complete and includes all property required to be reported which is owned, claimed, possessed, controlled, or managed by the person named as the Assessee in this staterment at 12:01 am. on January 1.

2020,
Signature of zssessee or authorized agent “Date @
L]
* Name of Assessee or Authorized Agent * Title of Assessee or Authorized Agent
* Mame of Legal Entity Federal Employer ID Mumber
* Preparer's Name and Address * Title of Preparers
* Telephons Number Rernarks

THIS STATEMENT 15 SUBJECT TOAUDIT

] e

Filing Form BOE-571-L Leasing for Leasing Company

If the business property is a Leasing Company, the Taxpayer is required to submit Form BOE-571L +
Leasing schedule. This section details the process of filing 571-L — Leasing Business Personal Property
Statement for Leasing Company on the Community Portal.
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1. The Taxpayer navigates to the Property (Leasing Company), clicks on File Online link within File
Property Statements tab and then clicks the Next button to start the filing process. Clicking Next
creates the 571-L Leasing statement.

Note: The System shows the option to file using form Leasing Company (BOE 571-L + Leasing
Schedule)

E Property

Record Type Type Account Name Entity ID Doing Business As Property D

Leased Equipment Leseor E I

File Property Statements  File Exemptions  Details & Related  Request Property Updates
San Francisco Assessor Recorder
Welcome to your Property record.

Based on your records, you are expected to file:

| BOE-571-L - Leasing |

Eile Online

Request Hardcopy

2. The Taxpayer can refer to Filing Form BOE-571-L and BOE-571-LA for Financial/Insurance
Company for completing all sections of the form, with following variations:

e In Part I: General Information section, the Taxpayer chooses Leasing as business type.
Taxpayer is not required to enter subtype of business.
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571-L - Leasing: Business Personal Property Statement

1. Supplies 2. Equipment 3. Leased Equipment 4. Construction in Progress S.Leaschold Improvements Total Reported Cost
$0.00 $0.00 30.00 $0.00 $0.00 $0.00

My Property Location Part I: General Info Part |I: Property Belonging to You Part III: Property Belonging to Others Submit

Part |: General Information

Complete (a) thru (g)
* a.Select type of business @ * Select subtype of business.
Leasing v -None-- -
b. Enter local telephone number * Email address
Fax Number:

* c.Doyou own the land at this business location?
L

Yes v

* If yes, is the name on your deed recorded as shown on this statement?

Yes -

* d. When did you start business at this location? If your business name or location has changed from last year, enter the former name and/or location

* e. Enter location of general ledger and all related accounting records
{include zip code): m

* £ Name of authorized person to contact at location of accounting records * Telephone number of authorized person to contact at location of accounting records

& During the period of January 1, 2020 through December 31, 2020

* (1) Did any individual or legal entity (corporation, partnership, limited
liability company, ete.) acquire a “controlling interest” (see instructions for
definition) in this business entity?

* (2)IFYES. did this business entity also own “real property” (see

{3) If YES to both questions (1) and (2), filer must submit form BOE-100-B.,
instructions for definition] in California at the time of the acquisition?

Statement of Change in Control and Ownership of Legal Entities, to the
Y - Yes - State Board of Equalization. See instructions for filing requirements.

es

Remarks

Lessor's Remarks

e The Taxpayer, who is in leasing business/Lessor, can use Part Il: Property Belonging to
You section to provide the details of the assets that have been leased to other
businesses. The Property Category is pre-populated to Leased Equipment for each asset
entered, and cannot be modified. These businesses are required to provide additional
documentation, for example the Leasing Schedule with details of the leases, type of
lease (true or conditional) and lessees. The Taxpayer can click the Upload Files button to
attach any relevant documentation.
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My Property Location m Part I Property Belonging to You )| Part L1: Property Bslonging to Others submit

Part II: Declaration of Property Belonging to You

Below for your convenience, please find a list of assets reported last year To make a change, please click on the pencil icon beside any asset to edit the value o click New to add a new asset not previously reported, Click Save to save changes. Cancel button will restore the list to when it was last saved.
When finished, ciick Save and Next in order to mave on to the next page of the form. If you need to remove an item. click on the pencil to change it's cost to $0. If applicable. details related to recent acquisitions or dispasals will be entered in the Schedule D in Part 11, before you proceed to Part IIL

Compare to Last Year's Assessed Costs.

Cance swve | New

Piease altacn the detalls of your reported assets by clicking the ‘Upload Files' bulton below. Note: This is fequired for leasing companies.
Add attachment

&, Upload Files  Or dirop files

rcsiion e

ATMS 2020 £

Proparty Category

Leased Equipment

5123 4 /s
Furniture and Appliances 2020 # | Leased Equipment s321 # /
Machinery & Equipment 2020 # | Leased Equipment 5100 & | test s

Save | New

Filing Form BOE-571-L Billboard for Billboard Company

If the business property is a Billboard Company, the Taxpayer is required to submit Form BOE-571L +
Billboard Schedule. This section details the process of filing 571-L — Billboard Business Personal
Property Statement on the Community Portal.

1. The Taxpayer navigates to the Property (Billboard Company), clicks on File Online link within File
Property Statements tab and then clicks the Next button to start the filing process. Clicking Next
button creates a 571-L Billboard statement for the property (if one does not already exist).

Note: The System shows the option to file using form Billboard Company (BOE 571-L + Billboard
Schedule)
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—_ Propert:
—

Record Type Type Account Name Entity ID Doing Business As Property 1D
Business Personal Property

File Property Statements File Exemptions Details & Related Request Property Updates

San Francisco Assessor Recorder

Welcome to your Property record.
Based on your records, you are expected to file:
IBOE-571-L - Billboardl

Eile Online

Request Hardcopy

Previous Next

2. The Taxpayer can refer to Filing Form BOE-571-L and BOE-571-LA for Financial/Insurance Company
for completing all sections of the form, with following variations:

a. In Part I: General Information section, the Taxpayer chooses
Entertainment/Media/Communication as business type and selects the appropriate
subtype of their business.

My Property Location > Part |: General Info >| Part |I: Property Belonging to You Part |1I: Property Belonging to Others Submit
Part I: General Information

Complete (a) thru (g)

*a.Select type of business @ * Select subtype of business
Entertainment/ Media/ Communications v Billboard v ]
* b. Enter |ocal telephone number ~-None--
Advertising
Fax Number: Amusement Park (Not Theme Parks)
~ Billboard

* ¢. Do you own the land at this business location?

Billiard Rooms
(]
No v Boack Binding
* d. When did you start business at this location? Bowling Alley
Oct 30,2020 & Cable

* e.Enter location of general ledger and all related accounting records

b. In Part Il: Property Belonging to You section, the Taxpayer can attach/upload billboard
schedule.
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|571-L - Billboard: Business Personal Property Statement |

1. Supplies 2. Equipment 3. Leased Equipment 4. Construction in Progress 5.Leasehold Improvements Total Reported Cost
$0.00 $0.00 $0.00 $000 $0.00 $0.00

My Property Location Part |: General Info ) Part Il: Property Belonging to You > Part IIl: Property Belonging to Others Submit

Part II: Declaration of Property Belonging to You

Below for your convenience, please find a list of assets reparted last year. To make a change, please click on the pencil icon beside any asset to edit the value or click New to add a new asset not previously reported. Click Save to save changes;
Cancel button will restore the list to when it was last saved. When finished, click Save and Next in arder to mave on to the next page of the form. If you need to remove an item, click on the pencil ta change it's cost to $0. If applicable, details
related to recent acquisitions or dispasals will be entered in the Schedule D in Part I, before you proceed to Part 1.

Compare to Last Year's Assessed Costs

Cancel Save New

Please attach the details of your reported assets by clicking the 'Upload Files' button below. Note: This is required for leasing companies.
Add attachment

A, UploadFiles ~ Ordropfiles

You are still required to enter individual asset line items even if you upload a file. Uploading a file is meant to provide additional information if needed.

*|#| I certify that | have na individual Asset Classification Line ltems

Asset Classification Acquisition Year Last Year's Assessed Cost This Year's Reported Cost B AL

Cancel Save New

Back Print PDF

Filing Form BOE-571-L and BOE-571-LA for Financial/Insurance Company

If the property/business is a Financial Institution or Insurance Company, Taxpayer is required to submit
a BOE-571-L & BOE-571-LA Statement. This section details the process of filing your 571-LA Business
Personal Property Statement on the Community Portal.

1. The Taxpayer navigates to the Property (Financial Institution or Insurance Company), clicks on
File Property Statements Tab.
Note: The System shows the option to file using form Financial Institution or Insurance
Company (BOE 571-L + BOE 571-LA)

2. The Taxpayer clicks File Online, then clicks the Next button to start filing for the property.
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Record Type Type Account Name Entity ID

Doing Business As Property 1D
Business Personal Property Apartment Unit _ [ ]

File Property Statements| File Exemptions Details & Related Request Property Updates

San Francisco Assessor Recorder

Welcome to your Property record.

Based on your records, you are expected to file:

BOE-571-L and BOE-571-LA

File Online

Request Hardcopy

The Taxpayer can enter Mailing Address and Remarks on the My Property Location section.
Taxpayer is required to enter the Mailing address and can click on Edit button to enter/make
any changes. The Taxpayer clicks the Next button to save and proceed to the next section.

571-LA: Business Personal Property Statement

1.th§|CounLerl\na 2.Tt?tal Signs Camera TV 3. Total Carpets Drapes 4 Total ATMs Cost 5. Tutar\ Vault Door Night 6. Total Drive-up/Walk- 7. Leasehold Total Reported Cost
Partitions etc Cost Equipment etc Cost Cost Depositories Cost up Window Kiosk Cost Improvements Cast 0
$0
( My Property Location > Part I General Info Part II: Property Belonging to You Part IlI: Property Belonging to Others Submit

Provide your name and mailing address
tailing Address @
MName

Business Location

Broperty name Roll Cede
Secured -
Remarks
Next Print PDF

Note: The Taxpayer can click on Print PDF button to preview and print the statement.
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4. The Taxpayer can update any field in the Part I: General Info section. All fields marked with a
red asterisk (*) are required to continue to the next section. The Taxpayer enters all the
required fields and clicks the Next button to save & proceed to the next section.

571-LA: Business Personal Property Statement

property: [

2. Total Signs Camera TV 3.Total Carpets Drapas

1. Total Counterlinas 5. Total Vault Door Might 6. Tetal Drive-up/Walk- 7. Leasehald

4, Total ATMs Cost Total Reported Cost

Partitions etc Cost Equipment etc Cost Cost Depositories Cost up Windows Kiosk Cost Improvements Cost .
S0
My Property Location ) Part I General Info ) Part II: Property Belonging to You Part IIl: Property Belonging to Others Submit
Part |: General Information
Complete (a) thru (g)
- a Selecttype of business @ - Select subtype of business
Other Servicas Banking/Financial Institution -
* b Enter local telephone number - Email address
Fax Mumber:
= C Do you own the and st this usiness location? - Ifyes, is the name on your de=d recorded as shown on this statemant?
as No R4
* d.When did you start business at this location? If your business name ar location has changsd from |25t year. enter the former name and/ar lacation
Mov 1,2021 @

- & Enter location of general ledger and 2ll relstad sccounting recards

{include zip codel
i ip codel _—

- £ Mame of suthorized person to contact at location of accounting records - Telephone number of autharized person to contact at location of accounting records

% DUrng the period o January 1. SUC0 Through DecemEsr I1. 2000

= (L) Did any inaividual of Iegal entity (COrporatian, partnership, imited
liability company, etc) scquire a “controlling interest” [see instructions for
definition) in this business entity?

Ne -

Remarks

Note: The Taxpayer must populate Select type of business and Select subtype of business, with
available options as shown in the below table.

Business Type Business Subtype

Body Shop/Servicing/Repair

Car Wash

Automotive Gas/Service Station

General

Sales

Sand/Dirt/Gravel — Retail/Wholesale Suppliers

Spray Paint Booths
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Biotech

Biotech General
Laboratory
Car Wash
Dry Cleaning

Cleaning General

Janitorial Service

Laundry — Commercial/Clothes Cleaning Service

Laundry — Self Operating/Coin Operated

Construction

Batch Plants (Concrete & Asphalt)

Demolition Contractor

General

Sand/Dirt/Gravel — Retail/Wholesale Suppliers

Entertainment/ Media/ Communications

Advertising

Amusement Park (Not Theme Parks)

Billboard

Billiard Rooms

Book Binding

Bowling Alley

Cable

Cell Towers (Including Equip Sheds, Pads, Fences)

Cell Towers (Tenants’ Equipment)

General

News Publisher

Offset Lithographic Printing Press

Photo Labs — Commercial

Photo Labs — One Hour

Post-Presses

Pre-Presses

Presses

Radio/TV Broadcasting

Satelite Dishes (Residential)
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Telephone & Communications

Theater

Theme Parks

Food Services

Bakery

Bottling Plants (Other Than Breweries)

Breweries

Food Processing

General

Grocery/Supermarket

Warehousing

Winery

Health

Biotech

Convalescent Care

Dental Lab

Drug/Pharmaceutical Mfg

General

Health Clubs/Gyms

Laboratory

Medical/Dental

Pharmacy And Drug Store

Veterinary Hospital

Leasing

-None-

Lodging

Apartment

General

Hotel

Short Term Rental

Batch Plants (Concrete & Asphalt)

Brick, Sewer Pipe, Terra Cotta or Tile
Manufacturing

Canneries

Cement Manufacturing

Chemicals and Allied Product Mfg
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Circuit Board Mfg

Cogeneration (Power Plants)

Dental Lab

Manufacturing Drug/Pharmaceutical Mfg

Electronic Equipment Manufacturing

Food Processing

General

Ice Plant

Laboratory

Semiconductor

Sugar & Sugar Product Manufacturing

Non-Profit -None-

Organizations General

School or Instructional Institution

Banking/Financial Institution

Cable

Dry Cleaning

Financial Services

Floor Covering and Installation Services

Gas/Service Station

Other Services General

Insurance Services

Janitorial Services

Laboratory

Mortuaries

Recyclers

Telephone & Communication

Book Binding

General

Offset Lithographic Printing Press

Photo Labs — Commercial

Printing Photo Labs — One Hour
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Post-Presses

Pre-Presses

Presses

Building/Parking Management

Property Management General

Janitorial Service

General

Retail/Wholesale Pharmacy and Drug Store

Sand/Dirt/Gravel Supplier

Warehousing

5. The Taxpayer completes Part Il: Property Belonging to You section. The Taxpayer can click the
Upload Files button to attach any relevant documentation to this filing. The Taxpayer can also
provide the details of the assets owned by them and any improvements they might have done
to the property by clicking on the New button.
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571-LA: Business Personal Property Statement

property: [

1.Total Counterlines 2. Total Signs Camera TV 3.Total Carpets Drapes 5.Total Vault Door Night 6. Total Drive-up/Wialk- 7.Leasehold
. ) 4, Total ATMz Cost ) ) ) Total Reported Cost

Dartitions etc Cost Equipment atc Cost Cost e Depasitories Cost up Window Kiosk Cast Improvements Cost s

0 0 0 o 0 0 311855 IR0

My Property Location Part |: General Infa ) Part II: Property Belonging to You ) Part Il - Schedul= D Part lll: Property Belonging to Ot... Submit

Part Il: Declaration of Property Belonging to You

Below for your conveniznce, please find a list of assets reported last year. To make a change, please click on the pencil icon beside any asset to edit the value or click New to add a new asset not previously reparted. Click Save to save changes;
Cancel button will restors the listto when it was last saved. When finishad, click Save and Next in order to move on to the next page of the form. If you ned to remaeve an ftem, click on the pencil to change it's cost te $0. If applicable, details
related to recent acquisitions or disposals will be entered in the Schedule D in Part I, before you procesd to Part 1.

Compare to Last Year's Assessed Costs

Cancel Save

Add attachment

Or drop files

Yau are still required to enter individual asset line items even if you upload a file. Uploading a file is meant to provide additional information if nesdsd.

Asset Classification Acquisition Year Property Category Last Year's Assessed Cost. This Year's Reported Cost D nst""""" e

ATM:z 2020 ra Alternzsts Scheduls & 5134 # d

Counterlines, Partitions, Cafeteria
. 2020 # | Altenate Schedule A 341561 & rd
Equipment, stc.

Eldg/Bldg Impr/Leasehold
Impr/Land/Land Impr

$2132 # 4

Leasehold Improvements - Fixtures 2020 ra

Bldg/Eldg Impr/Leasehold
Leasehold Improvements - Structure | 2020 ra e £9.783 # ra
Impr/Land/Land Impr

Cancel Save

Remarks

Nesct Print PDF

Upload Files

LA Formuxlsx °
33KB

1of 1file uploaded

6. If the Taxpayer reported assets in previous assessment years, then all previously assessed assets
are displayed by default. The Taxpayer can make necessary changes and click Save to save them.
The Taxpayer can change This Year’s Reported Cost to zero, if the asset no longer applies.
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Part Il: Declaration of Property Belonging to You

Below for your convenience, please find a list of assets reported last year. To make a change, please click on the pencil icon beside any asset to edit the value or click New to add a new asset not previously reported. Click Save to save changes;
Cancel button will restore the list to when it was last saved. When finished, click Save and Next in order to move on to the next page of the form. If you need to remove an item, click on the pencil to change it's cost to $0. If applicable, details
related to recent acquisitions or disposals will be entered in the Schedule D in Part Il, before you proceed to Part Il

Compare to Last Year's Assessed Costs

Cancel Save New

Add attachment

&1, Upload Files Or drop files

You are still required to enter individual asset line items even if you upload a file. Uplaading a file is meant to provi ianal information if needed.
Asset Classification Property Category Last Year's Assessed Cost This Year's Reparted Cost Py IR
Construction in Progress 2020 # | Construction inProgress $30,00000 &

ATMs 2019 P Alternate Schedule A $2,000.00 $2,00000 # P
Machinery & Equipment 2018 # | Equipment $23,000.00 $2300000 & s
——
Cancel Save New
Remarks

Print PDF

7. To add a new asset(s) to the filing, the Taxpayer can click the New button under Asset
Classifications. This displays a popup to enter Asset Classification, Acquisition Year and the Cost
of the new asset. The Taxpayer enters all fields marked with a red asterisk (*) and clicks the Save
button.

Create Statement Reported Asset

Form BOE-571-L & BOE-571-LA - Financial Institution or Insurance Comparny -
* Asset Classification Counterlines, Partitions, Cafeteriz Equipment. etc. v
Asset Type —~MNone-—- -
= Acguisition Year 2020

= Cost 4£5,000.00

Description

Large animal bath tub

o

8. The Taxpayer can click on the pencil icon to make any changes to assets and click the Save
button. The Taxpayer can click Cancel to revert the changes.
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Last Year's Assessed Cost

This Year's R e E:;;:r‘nptinnafmis Year's Reported

S

Bldg/Bldg Impr/Leasehold
Impr/Land/Land lmpr

Leasehold Improvements - Fixtures 2020

Bldg/Bldg Impr/Leasehold

Leasehold| ts - Struct 2020
o mprovements -structure Impr/Land/Land Impr

9. If there are no assets to declare, the Taxpayer clicks the certification check box before clicking
the Next button to proceed.

571-LA: Business Personal Property Statement

property: [

1.Tu.tz.al Counterlines ZTo.taI Signs Camera TV 3. Total Carpets Drapss & Toral ATME Cost 5. To:a.l V’af_l: Door Night &. Total Drive-up/Walk- 7. Leasehold Total ReportedCost
Partitions etc Cast Equipment etc Cast Cost e Depositories Cost up Window Kiosk Cost Improvements Cost =50
50 0 0 511,895 -

30 ]
My Property Location Part I General Info Part II: Property Belanging to You > Part Il - Schedule D Part Ill: Property Belonging ta O... Submit

Part II- Declaration of Property Belonging to You

Below foryour convenience, please find alist of assets reported last year. To make a change, please click on the pencil icon beside any asset to edit the value or click New to 2dd 2 new asset not previoushy
reported. Click Save to save changes; Cancel button will restore the list to when it was last saved. When finished, click Save and Next in order to move on to the next page of the form. If you need to remove an
item., click on the pencil to changeit's cost to $0. If applicable. details related to recent acquisitions or dispesals will be enterad in the Schedule Din Part ||, befere you proczed to Part 111,

Compareto Last Year's Assessed Costs

Cancel Save MNew

Add attachmant

&, UpleadFiles | Ordropfiles

You are still reguired to enter individual asset line items even if you upload a file. Uploading a file is meant to provide additional informatien if needed.

I,‘ ] I certify that | have no individual Assst Classification Line ltems’ by default I

S

This Year's Reported Cost

Description of This Year's
Reparied Cost

The Taxpayer must either enter

Cancel | Save an Asset or click the certification
button that there are no assets to
Remarks declare.

Print PDF

10. The Taxpayer is required to complete Schedule D, if Leasehold Improvements assets (Fixtures or
Structures) are entered in Part Il: Property Belonging to You section.
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571-LA: Business Personal Property Statement

roperty: [

1 Total Counterlines 2 Total Signs Camera TV 3. Total Carpets Drapes 5. Total Vault Door Night 6. Total Drive-up/Walk- 7. Leasehold
. ) 4_Total ATMs Cost N ) Total Reported Cost
Partitions etc Cast Equipment etc Cost Cost s Depositoriss Cost 1sp Window Kiosk Cost Improvements Cast
- =
541561 $0 30 30 30 $11895 53,590

My Property Location Part I: General Info Part Ii: Property Belonging to You ) Part Il - Schedule D )l Part Ili: Property Belonging to Ot.. Submit

Part Il - Schedule D

~ You have reported a cost of $9.763.00in Leasehold Improvements - Structure with acquisition year 2020 for a Net change of $9.763.00.

Plesse click here to provide mere information of the Acquisitions or Disposals that caused this change.

Mew

e e e P N T S

~ You have reported a cost of $2.132.00in Leasehold Improvements - Fixtures with acquisition year 2020 fora Net change of $2.132.00.

Please click here to provide more information of the Acquisitions or Disposals that caused this change.

Mew

e R e R = S N

Remarks

Print PDF

11. The Taxpayer can click the New button and enter each of their acquisitions and disposals related
to the Leasehold Improvements entered in Part Il. The Taxpayer enters all fields marked with a
red asterisk (*) in the popup window and clicks the Save button.

Edit Reported Asset Schedule

Type Addition M

* Addition/Disposal Month January M

Addition/Disposal Year 2020

* Cost $10,000.00

* Description Leasehold Improvements done J
Cancel Save

12. The Taxpayer can update the Schedule line items by clicking on the pencil icon. The Taxpayer
completes Schedule D and clicks Next button to continue with the filing.
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Note:
e The Next button is enabled only if the net change reported for each asset is equal to the
total cost of Additions and Disposals for that asset.

e The Taxpayer cannot delete an Addition/Disposal line item. The Taxpayer can change the
Cost to zero, if added by mistake.

e The net total of Addition/Disposal should be equal to the Cost entered for the Leasehold
Improvement entered in Part Il: Property Belongings to You section.

571-LA: Business Personal Property Statement

1. Total Counterlines 2. Total Signs Camera TV 3. Total Carpets Drapes 5. Total Vault Door Might 6. Total Drive-up/Walk- 7. Leasehold

i ) 4, Total ATMs Cost 3 ) Total Reported Cost
Fartitions stc Cost Ecuipment st Cost Cost o Dispasitories Cost up Window Kiosk Cost Improvements Cest |
541561 50 50 = 0 50 511695 392570

My Property Location Part I: General Infa Part I Property Belonging to You > Part Il - Schedule D ) Part Ili: Property Belonging to Ot... Submit

Part Il - Schedule D

“  Youhavereporteda costof $9,762.00in Leasehold Improvements - Structure with acquisition year 2020 for a Net change of $9.763.00.

Mew

e e S [ S N
Addition January 2020 $9.763 Leaseheold Improvements Done

~ “You have reported a cost of $2.132.00in Leasehold Improvements - Fixtures with acquisition year 2020 for a Net change of $2.132.00.

Mew

T e N [ S N
Addition March 2020 $2132 more additions

Remarks

—
Back Next Print PDF

13. All businesses that are leasing assets from other leasing companies can report the leased assets
under Part Ill: Property Belonging to Others section. The Taxpayer can click the Upload Files
button to attach any relevant documentation to this filing and click New button to report the
assets leased. If there are no leased assets leased from Lessors to declare, the Taxpayer must
click the certification check box and click Next to proceed to the next step.
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571-LA: Business Personal Property Statement

1.Total Counterlines 2. TotslSigns Camers TV 3.Total Carpetz Drapes 5.Total Veult DoorNight 6. Total Drive-up/Walk- 7. Lezzzhold

- ) 4. Total ATMs Cest L 3 ) Total Reported Cost
Partitions etc Cost Equipment etc Cost Cost | Depositorizs Cost up Window Kiosk Cost Improvements Cost
S41561 50 0 3134 $53,590

E 30 311353
My Property Location Part | General Info Part II: Property Belonging to You Part Il - Schedule D ) Part IlI: Property Belonging to Ot... ) Submit

Part Ill: Declaration of Property Belonging to Others

If property belonging to athers, or their business entities. is located on your premises, report the owner's name and mailing address. If it is lsas=d squipment, read your sgreement carefully and enter AfLessor) or B
(Lessesl, and whether lessor or lesses has the tax obligation. For assessment purposes, the Assessor will consider, but is net bound te, the contractual agresment. You may sither upload a file or enter the items
individually by clicking 'New’

Cancel Save MNew

Add attach

T [—

Cancal | Save k

I certify that | have no property to report that belongs to others I

The Taxpayer must add a
Lessor's Name or click the
certification button that there
is no Lessor to declare.

Remarks

14. Upon clicking New button, Taxpayer enters all fields in the Create Statement Reported Assets
popup window and clicks Save. All fields marked with a red asterisk (*) are required.

Create Statement Reported Asset

Form BOE-571-L & BOE-571-LA - Financial Institution or Insurance Company v
Property Category Leased Equipment -
Leased Equipment Type Government-Owned Property v
" Asset Classification ATMs v

Lessor's Mame

e |

Tax Obligation Lessor M
- Acquisitian Year 2020
Manufacture Year 2019
Description
.
Leased Number | ]
*Cost $10,000.00
Annual Rent $500.00

e E
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15. The Taxpayer enters all assets belonging to others and clicks Next button to proceed to the next
section.

571-LA: Business Personal Property Statement
property: NN

1 Total Counterlines 2 Total Signs Camera TV 3. Total Carpets Drapes 5. Total Vault Door Night 6. Total Drive-up/Walk- 7. Leasehold

- 4. Total ATMs Cost ) N Total Reported Cost
Partitions etz Cost Equipment stcCost Cost 1as Depasitories Cost up Window Kiosk Cost Improvemants Cost
341,581 50 50 50 20 $11.895 $63.590

My Property Location Part I General Info Part II: Property Belonging to You Part Il - Schedule D Part IIl: Property Belonging to Ot... ) Submit

Part I11: Declaration of Property Belonging to Others

If proparty belonging to others, or their business entities, is located on your premises, report the owner's name and malling address. If it is lessed aquipment, read your agreement carefully and enter A {Lessor) or B (Lessael, and whether lassor
or lessee has the tax cbligation. For assessment purposes, the Assessar will consider, but is not bound to, the contractual agreement. You mey either Upload a file or enter the items Individually by clicking 'New.

Cancel Save Mew
Add attachment

&, UploacFiles | Ordropfiles

Tax Obligation Leased Equipment Type Year of Acg. Cost to Purchase Annual Rent

I - - Government-owned property | 2020 s 510000 # 5500 4 P
Cancsl Save New

Remarks

Back Print PDF

16. The Taxpayer provides signature information (fields marked with a red asterisk (*) are required)
and clicks the Submit button.
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571-LA: Business Personal Property Statement

property: [

1. Total Counterlines 2.TotalSigns Camera TV 3.Total Carpats Drapes 5.Total'Vault Deor Night 8. Total Drive-up/Walk- 7.Leaseheld
) 4. Total ATMs Cost ) N ) Total Reported Cost
Partitions ete Cost Equipment etc Cost Cost c1019e Depositories Cost upWindow Kiosk Cast Improvements Cost
341581 30 30 . 30 30 511895 82550
My Property Location Part |: General Info Part II: Property Bzlonging to You Part Il - Schedule D Part Il Property Belonging to Ot .
Sign & Submit
| declare under penalty of perjury under the laws of the State of California that | have examined this property including acc ¢ing schedules, statements or other sttachments, and to the best of my knovledge snd belief it is

true, correct, snd complete and includes all property required to be reported which s owned, claimed, possessed, centrolled, or managed by the person named as the Assessee in this s

ement 3t 12:01 am. on January 1, 2021

- Signature of assesses or authorized agant

“Dat= @
[
- Mame of Assessee or Authorized Agent - Title of Assesses or Authorized Agent
- Name of Legal Entity Federal Employer ID Number
- Preparer's Name and Address - Title of Freparer
- Telephone Number Business Description
| ~Hone-- v

Ownership Type

Proprietorzhip -

Remarks

Print PDF

17. The Community Portal displays the completed certification. The Taxpayer can click View
Statement link to view the detailed statement. The Taxpayer can click Print link to print the
certificate (or) to save a copy for later reference.

Taxpayer Help Pages Page 69



Certification Complete

Thank you for electronically fiing. Listed below is vour confirmation number.

Statement Type: BOE-571-L & BOE-571-LA - Financial Institution or Insurance Company

property 1d: [ EEEE

Confirmation Number:
Date of Submission: MNovember G, 2020

You may view your e-Filed statement by clicking “View Statement” below.

Home Print View Statement

18. The Taxpayer receives an email informing them of their filing along with details related to the
statement.

Thu 11/5/2020 10:4% PM

noreply@salesforce.com on behalf of MoReply Assessor-Recorder@sfgov.org
Sandbox:IThe San Francisco Assessor-Recorder Office Has Received Your Filed Statement I

To W

Statement Type: BOE-571-L & BOE-571-LA - Fi i itution or Ir Company
Property Id:
Confirmation Number:

Date of Submission: 11/6/2020 649 AM

Filing a Vessel Property Statement (Includes 50 Ton Vessel Exemption)
This section details the process to file a 50 ton vessel exemption on the Community Portal.

1. Onthe Community Portal Home page, the Taxpayer clicks the vessel Property Name for which
an exemption needs to be filed.
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Home My Details ~ Additional Resources v

Welcome to the City and County of San Francisco Assessor-Recorder's new web portal

On our new web portal, you can electronically file your Statements and Exemptions Forms, review and manage
your Business Accounts and Property Locations, as well as create customer support cases.

Getting Started in Community
To get started, click the button belaw to link your Business Accounts and Properties. ou will be asked to input an Entity ID and Access PIM, which can be found on the Matice ta File that was mailed
this year. Once 2 Business Account is linked, you will be 2ble to see 2l the 2ssociated Properties below. You may also link multiple Accounts and Properties.

Request a Replacement PIN
To request a replacement Entity 1D and Access PIM to view information online, please reguest a replacement notice. You may request this by navigating to the Additional Resources tab above and
selecting General Inquiry whichwill create 2 customer service case with our office

Accessing Additional Information
“You can access additional information about your Accounts and Properties by clicking on the My Details tab above. There you can also viewryour past filings, assessment history, and any customer
service cases.

Add Account/Property

Filing Statements and Viewing Property Details
To file BPP statements and/or exemptions forms, select the appropriate Property listed below and choose the File Property Statements or File Exemptions tab to access our enline filing system. You
can also dlick an any of the Properties or Accounts linked to view information and request updates.

Properties  Accounts/Businesses

Properties
My Properties

3items « Sorted by Property Name » Filtered by All properties - Type, Record Type » Updated a few seconds ago ¢
Property Mame T | Status ~ | Account Name ~
- | — active .
5 Active |

2. The File Property Statement tab opens by default and the Taxpayer clicks the File Online link
and clicks the Next button.
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Home My Details ~ Additional Resources v
=3 Property
I
Record Type Account Name Entity ID essel Name Property ID Habitual Location of Vessel
Vassel I | ] I SF Yacht Harbor

File Property Statements  File Exemptions  Details & Related Request Vessel Updates

San Francisco Assessor's Office

Welcome to your Property record.

Based on your records, you are expected to file

BOE-576-D
File Online il

Request Hardcopy

Next

3. The Taxpayer reads the official statement and instructions and clicks the Next button.
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.
INSTRUCTIONS  GENERAL INFO SECTION | SECTIONII SECTION i DECLARATION

Official Statement

BOE-576-D: VESSEL PROPERTY STATEMENT

A report on BOE-576-D is required of you by section 441(a) of the Revenue and Taxation Code (Code). The statement must be completed according to the instructions and filed with the Assessor on or
before April 1. Failure to file it on time will compel the Assessor to estimate the value of your property from other information in the assessor's possession and add a penalty of 10 percent as required by
Code section 463

This statement is not a public document. The information contained herein will be held secret by the Assessor (Code section 451); it can be disclosed only to the district attorney, grand jury, and other
agencies specified in Code section 408. Attached schedules are considered to be part of the statement. In all instances, you must return the original BOE-576-D.

General Instructions

ADDRESS BLOCK: Make necessary changes to assessee, mailing address, and enter all information that is applicable to your particular vessel.

1. PURCHASE INFORMATION: Enter the total original cost of the vessel as purchased. Include sales tax and all other relevant costs. If the vessel exceeds 27 feet in length a copy of your purchase agreement or
invoice is required to be submitted with this statement.

9. CURRENT VESSEL CONDITION: Using the information below, check the line that reflects the condition of your vessel:
«  NEW/BRISTOL: is a vessel that is new or is maintained in mint or a fashion usually better than factory new — loaded with extras. Turnkey, no commissioning necessary.
ABOVE AVERAGE: Has had above average care and is equipped with extra electrical and electronic gear. A well-found vessel ready to go.
AVERAGE: Clean, ready for sale. Aftractive inside and out, normally equipped. Mechanically sound, mid-time on mechanicals, and little or no additional work.
GOOD: Mechanically sound, requiring some interior and exterior cosmetic work. Some mechanicals on the down side of life expectancy.
FAIR: Cosmetics still show noticeable areas of wear and fading after cleanup. Mechanically sound but definitely on the down side of life. May require substantial yard work.
POOR: Vessel needs significant amount of structural yard repair. Most mechanicals, electronics, need overhaul or replacement. Cosmetics almost not restorable. Cost of repairs and restoration may
exceed market value of the vessel.
10. INTENDED USE - COMMERCIAL FISHING, OCEANOGRAPHIC RESEARCH OR COMMERCIAL PASSENGER FISHING: A Vessel may be eligible for a special 4 percent assessment under the provisions of Code
section 227 if the boat is engaged exclusively:
In the taking and possession of fish or other living resource of the sea for commercial purposes.
+ Ininstruction or research studies as an oceanographic research vessel.
In carrying or transporting seven (7) or more people for commercial passenger fishing purposes and holds a current certificate of inspection issued by the United States Coast Guard.
If, in your opinion, the vessel meets the above criteria, obtain the BOE-676-E, Affidavit for 4 Percent Assessment of Certain Vessels, fram the Assessor and file on or before February 15.

10. INTENDED USE - OTHER: If you file a Business Property Statement, or if this vessel is used in connection with any business, trade, or profession located within this County, enter the name and address
of the business.

VESSEL EQUIPMENT LEASED, ADDED or RETIRED: If you lease equipment in connection with this vessel's operation, attach a schedule listing the name and address of the owner and description of the leased
property cost if purchased, and annual rent. if you have added or retired equipment from date of acquisition of vessel to last day in December, last year, attach a schedule listing the description of
equipment, the date added or retired, and the added or retired equipment's cost. Explain any major overhaul of the vessel, its engine, or other equipment.

DECLARATION BY ASSESSEE: The law requires that this property statement, regardless of where it is executed, shall be declared to be true under penalty of perjury under the laws of the State of California.
The declaration must be signed by the assessee, a duly appointed fiduciary, or a person authorized to sign on behalf of the assessee. In the case of a corporation, the declaration must be signed by an
officer or by an employee or agent who has been designated in writing by the board of directors, by name or by title, to sign the declaration on behalf of the corporation. In the case of a partnership, the
declaration must be signed by a partner or an authorized employee or agent. In the case of a Limited Liability Company (LLC), the declaration must be signed by an LLC manager, or by a member where there
is no manager, or by an employee or agent designated by the LLC manager or by the members to sign on behalf of the LLC.

When signed by an emplayee or agent, other than a member of the bar, a certified public accountant, a public accountant, an enrolled agent or a duly appointed fiduciary, the assessee's written authorization of the employee or
agent to sign the declaration on behalf of the assessee must be filed with the Assessor. The Assessor may at any time require a person who signs a property statement and who is required to have written authorization to

provide proof of authorization.
A property statement that is not signed and executed in accordance with the foregoing instructions is not validly filed. The penalty imposed by Code section 463 for failure to file is applicable to unsigned property statements.

VETERANS EXEMPTION: To file a Claim for Veterans' Exemption on the declared vessel, obtain BOE-261 from the Assessor. The exemption claim must be filed on or before February 15. No such
exemption shall apply if (a) the unmarried veteran or unmarried pensioned parent owns property valued at $5,000 or more, (b) a married veteran or married pensioned parent who, together with the
spouse, owns property valued at $10,000 or more, or (c) the unmarried widow or widower of a deceased veteran owns property in excess of $10,000.

HOMEOWNERS EXEMPTION: If the declared vessel is your principal place of residence, and you have not previously filed a Claim for Homeowners' Property Tax Exemption stating this fact, obtain BOE-266
from the Assessor. The exemption claim must be filed on or before February 15.

ARMED FORCES MEMBERS EXEMPTION: If you are not a resident of the State of California, but are in this state solely by the reason of compliance with military orders, you may declare tax situs elsewhere by
filing BOE-261-D, Service members Civil Relief Act Declaration. Obtain the declaration form from the Assessor or from your unit Legal Officer.

OVER 50 NET TONS EXEMPTION: If your vessel is over 50 net tons burden, certified and engaged in the transportation of freight or passengers, complete the form and send with a copy of the vessel
document and the U.S. Coast Guard or SOLAS certificate.

Print PDF

4. The Taxpayer enters required information marked with a red asterisk (*), enters other general
information about their vessel. Many fields will be pre-populated with existing data in the
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SMART System, but the taxpayer should confirm the values are correct. Taxpayer clicks the Next

button.
[ ] L ]
INSTRUCTIONS GENERAL INFO SECTION | SECTION I SECTION I DECLARATION

BOE-576-D: VESSEL PROPERTY STATEMENT

For Assessor's Use Only

Vessel Id

Vessel Name

Vessel Property

Name and Mailing Address

* Account Name * Contact Name
Li]
Test Account Vessel Property
Mailing Care Of * Mailing Street Number
Mailing Street Fraction Mailing Street Pre-Direction
—None— v —None-- v
* Mailing Street Name * Mailing Street Type
- Street v
Mailing Unit Type Mailing Unit Number
—None-— v
* Mailing City * Mailing State
San Francisco California hd
* Mailing Postal Code Mailing Postal Code Extension

* Mailing Country

United States of America v

5. The Taxpayer completes Section I of the form by entering the required information marked with
a red asterisk (*) on vessel and registration. Many fields will be pre-populated with existing data
in the SMART System, but the taxpayer should confirm the values are correct. The taxpayer
clicks the Next button.
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INSTRUCTIONS GENERAL INFO SECTIONI SECTION I

Section I: Must be completed Annually

*Vessel Name

Vessel2

Vessel ID Type

US Coast Guard

Slip Number

SECTION I

DECLARATION

* CF Number/Vessel Registration Number

The vessel ID d DM\

* Habitual Location of Vessel

South Beach Harbor

* Telephone Number

ID issued by either DMV or US Coast Gua

6. The Taxpayer filing for the first time or making changes within the last calendar year must fill
Section Il of the form. The Taxpayer completes this by providing purchase information and
vessel classifications. In order to qualify for a 50-ton vessel exemption, a Taxpayer must enter
Net Tons as 50 or greater. The Taxpayer must enter required information marked with a red
asterisk (*) before proceeding to the next step. Many fields will be pre-populated with existing

data in the SMART System, but the taxpayer should confirm the values are correct. The

taxpayer clicks the Next button.
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Taxpayer Help Pages

INSTRUCTIONS  GENERAL INFO SECTION |

SECTION 1!

. .
SECTION il

DECLARATION

BOE-576-D: VESSEL PROPERTY STATEMENT

Section IIl: Complete If First Time Filing or if any Change Within the Last Calendar Year

* Vessel Manufacturer

Boeing

*Vessel

Vecsof Manfacture Voor
*Length

4200

Meosured i feet

Draft

Gross Tans

Engine Manufsctursr

Number of Engines

1

Engine Year

2008

Taxes Pald

$

Taxes Paid in fhe Ma previous year

1. Purchase Information

Purchase From

O Purchased with Engine?

Address city, county, state, 2ip eode]
Sale Information
SoldTo

D Sokd with Engine?

Address city, county, state,

p code)

Removal Information

0 Vessel Permancntly Removed from Courty

Removal Dat

B mmiddiyyy
Vessel Classifications

*Boat Type

Power Baat

Vessel Classifications

* Pawer Boat Type

Motor Vad

Hull Type

Nane-

* Condition When Purchased

Average

* Current Vessel Candition
tverage
Intended Use
Ocher
Intended Use - Other
Service business
Propulsion
~None--

Engine Fuel Type

~Nane—

1 Net Tons is =50, a
vessel exemptmn will be

generated

Purchase Price

O Purchased with Trailer?

Purchase Dats

O | mmiddiyy

Sale Price

$

O Sold with Trai

Sale Date

B memiddiyy

Vessel Model

CAT-1969

Weasured in feet

Vessel Displacement

Net Tons

60.00

Coast Guard Documented

Engine Model

Engine HP Each

Last County Assessed

Date Vessel First Moved to County

£ mmrddiyyy

Address moved Ta (city, county, state, zip ode)

@ e vessel e S Francing

Pawer Bost Type - Other

s 5 equirea T

0 horsOpOWeY, for €36 INdNiduGl ENgIne If (REFE are MRS than one.

Page 76



7. The Taxpayer completes Section Il of the form by providing loss information. The Taxpayer can
attach additional documentation, if needed, to support the statement, then click the Next
button.

INSTRUCTIONS GENERAL INFO SECTION I SECTICN I SECTION I DECLARATION

BOE-576-D: VESSEL PROPERTY STATEMENT

Section lll: Loss

Explain exact nature of loss and include all supporting documentation, i.e., accident
report, police report, Coast Guard report or insurance report. Note: If repossessed,
include a copy of the original repossession notification from the lending institution.

e

ADDITION SIMODIFICATION S - Explain any additional modifications to the vessel since
purchase, i.e., extension, railing, upper deck or cabin, canopy, flybridge, interior, or
cabinetry.

ATTACH STATEMENT REGARDING ANY ADDITIONAL INFORMATION YOU FEEL WOULD ASSIST US IN VALUING YOUR VESSEL. IF
OWNERSHIP TYPE IS LLC, PLEASE ATTACHA LIST OF MEMBERS NAMES.

Mo file chosen

El Upload document

Action Document Mame Update DateMime

@ Print POF 4 Previous

8. The Taxpayer must enter required information marked with a red asterisk (*), then signs the
declaration and clicks the Submit button.
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INSTRUCTIONS GENERAL INFO SECTION | SECTION Il SECTION lil DECLARATION

Declaration by Assessee

BOE-576-D: VESSEL PROPERTY STATEMENT

Note: The following declaration must be completed and signed. If you do not do so, it may result in penalties.

| certify (or declare) under penalty of perjury under the laws of the State of California that | have examined this property statement,
including accompanying schedules, statements or other attachments, and to the best of my knowledge and belief it is true, correct,
and complete and includes all property required to be reported which is owned, claimed, possessed, controlled, or managed by
the person named as the assessee in this statement at 12:01 a.m. on January 1, 2021.

Ownership Type

Proprietorship v

* Signature of Assessee or Authorized Agent Date

The Sig

* Title * Name of Assessee or Authorized Agent
. ]
* Name of Legal Entity (other than DBA) Federal Employer ID Number

Vessel Property

* Preparer's Title * Preparer's Name
Mr I
* Preparer's Address * Preparer's Telephone

_
* Preparer's Email Address

THIS STATEMENT IS SUBJECT TO AUDIT

Submit

Print PDF 4 Previous

9. The Taxpayer receives an email informing them of their filing along with details related to the
statement.

Taxpayer Help Pages Page 78



Fri 11/6/2020 4:25 AM
noreply@salesforce.com on behalf of MoReply Assessor-Recorder@sfgov.org
Sandbox:IThe San Francisco Assessor-Recorder Office Has Received Your Filed Statement I

To W

Statement Type: BOE-576-D - Vessel Property Statement
Property Id:-

Confirmation Numbe:
Date of Submission:

10. The Taxpayer receives automated exemption approval or denial notice via email.

11. The Taxpayer can view the submitted statement by navigating to the My Details menu and
clicking the Filings/Statements menu item. The Taxpayer clicks the Statement Number to view
its details.

Home My Details ~ Additional Resources w

Business/Accounts
E’ Statermneni

Al =

1item » Sorted by & Propertles | statements
State Filings/Statements v‘ Business Account
1 STMT Assessments Vessel Business

Customer Service C...
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& Statements
2 Al -

¥ items o Sorted by Statement Number o Filtered by All statements

State... T | Amend... v | Busines... » ‘ Property ~ | Form v ‘ Status | File Date | As.. v | Fil... ~ ‘
1 STMT-00000 TestAccount TestBPP1@ BOE-571-5TR - Short-Term Rental Property Statement Received 10/30/2020 2021 eFile
2 STMT-00001 STMT-00000 TestAccount TestBPP1@ BOE-571-5TR - Short-Term Rental Property Statement Received 10/30/2020 2021 eFile
3 STMT-00002 Test Account  TestBPP2@ BOE-571-5TR - Short-Term Rental Property Statement Received 10/30/2020 2021 eFile
4 STMT-00006 Test Account  Rental Property @ BOE-571-R - Business Apartment Statement Received  11/6/2020 2021 eFile
5 STMT-00007 STMT-00002 TestAccount TestBPP2@ BOE-571-STR - Short-Term Rental Property Statement Received  11/6/2020 2021 eFile
I3 STMT-00008 TestAccount L Form Property @ BOE-571-L & BOE-571-LA - Financial Institution or Insurance Co...  Received 11/6/2020 2021 eFile
7 STMT-00009 STMT-00000 TestAccount TestBPP1@ BOE-571-5TR - Short-Term Rental Property Statement Received 11/6/2020 2021 eFile
3 STMT-00010 Test Account  Rental Property 2 @ BOE-571-R - Business Apartment Statement Received 11/6/2020 2021 eFile

STMT-00011 Received 1

Test Account  Vessel Property @ Fisherman's Wharf  BOE-576-D - Vessel Property Statement 020 2021 eFile

Filing a Vessel Exemption (4% affidavit)
This section details the process to file an online vessel exemption for 4% affidavit.

1. Onthe Community Portal Home page, the Taxpayer selects the vessel Property for which an
exemption needs to be filed and clicks the File Exemptions tab.

Home My Details v Additional Resources v
Proierti
Vessel Name Property ID Habitual Location of Vessel Status
Fisherman's Wharf Active

File Property Statements Details & Related Request Vessel Updates

San Francisco Assessor's Office

Welcome to your Property record.

Based on your records, you are expected to file:

576-D

2. The form BOE-576-E Vessel Exemption is already selected, and the Taxpayer clicks the Next
button.
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Home My Details v Additional Resources

Vessel Name Property ID Habitual Location of Vessel Status

| Fisherman's Wharf Active

File Property Statements File Exemptions Details & Related Reguest Vessel Updates

Form

BOE-576-E - Vessel Exemption v

3. The General Information pages displays with instructions for completing the form. The Taxpayer
reads this section. On any of the pages, the Taxpayer can click the Print PDF button to print the
form in PDF format and can click the Save button to save the information filled out in the form
and resume form completion at a later time. The Taxpayer clicks the Next button to proceed to
the next page.

.
GENERAL INFORMATION FILING YEAR APPLICANT INFORMATION VESSEL INFORMATION  CERTIFICATION {FO”‘H completion status bar l

General Information

BOE-576-E: AFFIDAVIT FOR 4 PERCENT ASSESSMENT OF CERTAIN VESSELS

Revenue and Taxation Code section 227 states: "A documented

employed exclusively in any of the fellowing:

s defined in Section 130, shall be assessed at 4 percent of its full cash value only if the vessel is engaged or

[a) In the taking and possession of fish or other living resource of the sea for commercial purposes.

(b) In instruction or research studies as an oceanographic research v

(c) In carrying or transpaorting
Guard.

n or more people for hire for commercial passenger fishing purposes and holds a current certificate of inspection issued by the United States Coast

A vessel shall not be deemed to be engaged or employed in activities other than the carrying or transporting of seven or more persons for hire for commercial passenger fishing purposes
by reason of that vessel being used occasionally for dive, tour, or whale watching purposes. For purposes of this subdivision, 'occasionally’ means 15 percent or less of the total operating
time logged for the immediately preceding assessment year."

Revenue and Taxation Code secrion 275.5 states: "If a person claiming classification of a vessel as a documented vessel eligible for assessment under Section 227 fails to file the affidavit
required by Section 254 by 5 p.m. on February
reduced in a sum equal to 80 percent of the reduction that would have been allowed had the affidavit been timely filed."

5 of the calendar year in which the fiscal year begins, but files that affidavit on or before the following August 1, the assessment shall be

4. On the Filing Year page, the Claim Fiscal Year is pre-filled. The Taxpayer clicks the Next button
to proceed to the next page.
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GENERAL INFORMATION FILING YEAR  APPLICANT INFORMATION WESSEL INFORMATION  CERTIFICATION

BOE-576-E: AFFIDAVIT FOR 4 PERCENT ASSESSMENT OF CERTAIN VESSELS

20__ Affidavit for 4 Percent Assessment of Certain Vessels

Claim Fiscal Year

(i}
s Year is pre-filed

5. The Taxpayer completes the Applicant Information section of the form. The Taxpayer enters the
required information marked with a red asterisk (*) before proceeding to the next step, then
clicks the Next button.
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L L L
GENERAL INFORMATION  FILING YEAR  APPLICANT INFORMATION VESSEL INFORMATION CERTIFICATION

BOE-576-E: AFFIDAVIT FOR 4 PERCENT ASSESSMENT OF CERTAIN VESSELS

* Applicant First Name Applicant Middle Name
* Applicant Last Name Applicant Title

Corporation, Partnership, DBA

Mailing Care Of * Mailing Street Number
Mailing Street Fraction Mailing Street Pre-Direction

—-None-- v --None-- v
* Mailing Street Name * Mailing Street Type

_— Street v
Mailing Unit Type Mailing Unit Number

—None-— v
* Mailing City * Mailing State

San Francisco California hd
* Mailing Postal Code Mailing Postal Code Extension

Mailing Country

United States of America v

6. For the Vessel Information page of the application, the below table summarizes the dynamic
field display logic based on the Taxpayer selections:

User Selection Associated Required Fields Displayed on the Form

Vessel Name

Port of Documentation

Fish and Game Boat Number
United States Coast Guard | Vessel Activity

Commercial Fishing

Fish and Game Boat Number
Commercial Passenger Fishing
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User Selection Associated Required Fields Displayed on the Form

CF Number

Fish and Game Boat Number
California Department of | Vessel Activity

Motor Vehicles Commercial Fishing

Fish and Game Boat Number

Commercial Passenger Fishing

7. The Taxpayer completes the Vessel Information section of the form. The Taxpayer enters the
required information marked with a red asterisk (*) before proceeding to the next step, then
clicks the Next button.

. . . .
GENERAL INFORMATION FILING YEAR APPLICANT INFORMATION VESSEL INFORMATION CERTIFICATION

BOE-576-E: AFFIDAVIT FOR 4 PERCENT ASSESSMENT OF CERTAIN VESSELS

Complete the following, as applicable:

* The applicant or organization is the owner of a vessel that is:

registered by the California Department of Motor Vehicles E‘

CF number:

The vessel is engaged or employed exclusively in one or more of the following activities:

Commercial Fishing [ Oceanographic Research Commercial Passenger Fishing

Fish & Game Boat Number

@ Print PDF
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L] L] . .
GENERAL INFORMATION FILING YEAR APPLICANT INFORMATION VESSEL INFORMATION CERTIFICATION

BOE-576-E: AFFIDAVIT FOR 4 PERCENT ASSESSMENT OF CERTAIN VESSELS

Complete the following, as applicable:

* The applicant or organization is the owner of a vessel that is:

documented by the United States Coast Guard ~

* Vessel name: * Port of documentation:

. San Fransisco

The vessel is engaged or employed exclusively in one or more of the following activities:

Commercial Fishing [ Oceanographic Research Commercial Passenger Fishing

Fish & Game Boat Number

8. Depending on the vessel engagement selection, the Taxpayer may be required to upload
documentation to help processing of the form and select the acknowledgement checkbox.

9. The following table summarizes the type of documentation to be uploaded:

User Selection Associated Documentation

Commercial Fishing N/A

Evidence of official classification by United States
Department of Homeland Security or Coast Guard, and
have attached a contract, statement, or agreement from a
recognized college, university, government agency, private
foundation, or organization outlining the nature of
research and time duration

Oceanographic Research

Current certificate of inspection issued by the United

Commercial Passenger Fishing States Coast Guard
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. . L] L] . L] ~
GENERAL INFORMATION FILING YEAR APPLICANT INFORMATION VESSEL INFORMATION |VESSEL UPLOAD | CERTIFICATION

BOE-576-E: AFFIDAVIT FOR 4 PERCENT ASSESSMENT OF CERTAIN VESSELS

Upload File(s)

No file selected. submit su r
file(s) bel nt button
Upload documentf
Action Document Name Update Date/Time

l 1 I have uploaded a current certificate of inspection issued by the United States Coast Guard* ]

& Sa Print PDF

~
GENERAL INFORMATION FILING YEAR ~ APPLICANT INFORMATION VESSEL INFORMATION | VESSEL UPLOAD | CERTIFICATION

BOE-576-E: AFFIDAVIT FOR 4 PERCENT ASSESSMENT OF CERTAIN VESSELS

Upload File(s)

No file selected.

Action Document Name Update Date/Time

file(s) be

1 I have uploaded evidence of official classification by United States Department of Homeland Security or Coast Guard, and have attached a contract, statement, or agreement from a recognized
college, university, government agency, private foundation, or organization outlining the nature of research and time duration.*

[ Print PDF

10. The Taxpayer signs and submits the form by clicking the Submit button.
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L L] L] L] L
GENERAL INFORMATION ~ FILING YEAR  APPLICANT INFORMATION VESSEL INFORMATION CERTIFICATION

BOE-576-E: AFFIDAVIT FOR 4 PERCENT ASSESSMENT OF CERTAIN VESSELS

Certification

* Signature of Applicant Signature Date

The Signature Date will be populated upon submission

Applicant Title

Mr.
Whom should we contact during normal business hours for additional information?
Name E-mail Address Daytime Telephone
] = I

Form Submission

Once you have filled out all the required information in each section, you will be able to submit this form.

THIS STATEMENT IS SUBJECT TO AUDIT

11. A completion certificate is issued to the Taxpayer. The Taxpayer can click the View Statement
link to view the detailed statement.

Certification Complete
Thank you for electronically filing. Listed below is your confirmafion number.

Statement Type: BOE-576-E - Vessel Exemption
Property Id:
Confirmation Number:
Date of Submission: 11/22/2021 10:02 AM

You may view your e-Filed statement by clicking “View Statement” below.

Link to view submitted
Home Print View Statement statement
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12. The Taxpayer receives an email informing them of their filing along with details related to the
statement.

Fri 11/6/2020 4:37 AM
noreply @salesforce.com on behalf of MoReply Assessor-Recorder@sfgov.org
Sandbox:ll'he San Francisco Assessor-Recorder Office Has Received Your Filed Statement I

To W

Statement Type: BOE-576-E - \Vessel Exemption
Property |d:-

Gonfirmation Number:

Drate of Submission: 11/6/2020 12:36 PM

13. The Taxpayer receives an automated exemption approval or denial notice via email.
Amending a Filed Statement

This section details the process that a Taxpayer can follow to amend an existing statement. Post
amendment, a new statement is created from the previously submitted statement.

1. The Taxpayer can access a previously filed statement by navigating to the My Details menu and
clicking the Filings/Statements menu item. The Taxpayer can click the Statement Number to
view its details.

Home My Details ~ Additional Resources v

Business/Accounts
&;I Statemeni

Al v

1item » Sorted by &

states| Filings/Statements L

1 STMT Assessments Vessel Business

Properties
Il statements

Business Account

Customer Service C...

My Details v Additional Resources v

B Statements
p
Al =

1Litem = Sorted by Statement Number « Filtered by all statements

StatementN... T | Amended... v | Business Account v | Property v

[ ] Vessel Business ] BOE-576-E - Vessel Exemption Submitted 7/29/2020 2020 eFile

Form v | Status ~ | File Date v | Assessme... v | FilingMe... v
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2. The Taxpayer clicks the Amend this Filing? button to modify an existing statement. This feature
can be used for amending BPP electronic filings as long as assessment year is still open to accept
amendments. For exemptions, the Taxpayer can submit amendments, and ASR can process
these as allowed by policy and law.

Home My Details v Additional Resources v

Amend this Fi

. . . . . .
GENERAL INFORMATION FILING YEAR APPLICANT INFORMATION VESSEL INFORMATION VESSEL UPLOAD  CERTIFICATION

BOE-576-E: AFFIDAVIT FOR 4 PERCENT ASSESSMENT OF CERTAIN VESSELS

General Information

Revenue and Taxation Code section 227 states: "A documented vessel, as defined in Section 130, shall be assessed at 4 percent of its full cash value only if the vessel is engaged or employed
exclusively in any of the following:

(a) In the taking and possession of fish or other living resource of the sea for commercial purposes.
(b) In instruction or research studies as an oceanographic research vessel.
(c) In carrying or transporting seven or more people for hire for commercial passenger fishing purposes and holds a current certificate of inspection issued by the United States Coast Guard.

A vessel shall not be deemed to be engaged or employed in activities other than the carrying or transporting of seven or more persons for hire for commercial passenger fishing purposes by reason of
that vessel being used occasionally for dive, tour, or whale watching purposes. For purposes of this subdivision, ‘occasionally’ means 15 percent or less of the total operating time logged for the
immediately preceding assessment year™”

Revenue and Taxation Code section 275.5 states: "If a person claiming classification of a vessel as a documented vessel eligible for assessment under Section 227 fails to file the affidavit required by
Section 254 by 5 p.m. on February 15 of the calendar year in which the fiscal year begins, but files that affidavit on or before the following August 1, the assessment shall be reduced in a sum equal to 80
percent of the reduction that would have been allowed had the affidavit been timely filed.”

a. If the assessment year is not open to accept amendments, the Taxpayer sees the
following error message when clicking Amend this Filing?

Error: Cannot Amend File

Filing and amendment filing is closed for this assessment year

3. Taxpayer can update the form, upload the file, sign it and click the Submit button. The Date of
Submission on the certificate updates to reflect current date and time.
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L] ] (] . .
GENERAL INFORMATION FILING YEAR APPLICANT INFORMATION VESSEL INFORMATION CERTIFICATION

BOE-576-E: AFFIDAVIT FOR 4 PERCENT ASSESSMENT OF CERTAIN VESSELS

Certification

* Signature of Applicant

Signature Date

populated upon su

Applicant Title

Owner
Whom should we contact during normal business hours for additional information?
Name E-mail Address
I

Daytime Telephone

Form Submission
Once you have filled out all the required information in each section, you will be able to submit this form.

THIS STATEMENT IS SUBJECT TO AUDIT

Submit

Print PDF 4 Previous

4. The Taxpayer can print the certificate or save the certificate as a PDF on their local computer by
clicking the Print button. The Taxpayer can view the certificate within the Community Portal by
clicking the View Statement button.
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Certification Complete

Thank you for electronically filing. Listed below is your confirmation number.

Statement Type: BOE-576-E - Vessel Exemption
Property Id: N EEENNE
confirmation Number: [ NN
I Date of Submission: November 2, 2020 |

‘You may view your e-Filed statement by clicking “View Statement” below.

View Statement I

5. The Taxpayer can view the amended statement by navigating to the My Details menu and
clicking the Filings/Statements menu item. The amended statement has the Amended From
information associated with it.

Home My Details ~ Additional Resources v

Business/Accounts
E’ Statemeni

All »

1item = Sorted by §

Statel Filings/Statements v‘ Business Account

1 STMT Assessments Vessel Business

Properties
[ statements

Customer Service C...

My Details v Additional Resources v

E’ Statements.
Al =

2items = Sorted by Statement Mumber » Filtered by all statements

StatementN... T | Amended From | Business Account “ | Property v | Form v | Status v | FileDate v | Assessm... v | FilingM... v‘
] Vessel Business I BOE-576-E - Vessel Exemption Submitted 712972020 2020 eFile
2 | ] | ] Vessel Business I BOE-576-E - Vessel Exemption Submitted 7/30/2020 2020 eFile |

Filing an Institutional Exemption

This section details the process to file an institutional exemption on the Community Portal. The
following exemptions are available for the Taxpayer to file:
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Form Name

BOE-267-S - Religious Exemption

BOE-267-A- Welfare Exemption (Annual)

BOE-267- Welfare Exemption (First Filing)

BOE-260 - Work of Art Exemption

BOE-268-B - Free Public Library or Museum Exemption
BOE-262-AH - Church Exemption

N ol vk~ | W |IN|[F |

BOE-264-AH - College Exemption

1. Onthe Community Portal Home page, the Taxpayer clicks the BPP Property Name for which an
exemption needs to be filed.

Home My Details v Additional Resources +

Welcome to the City and County of San Francisco Assessor-Recorder's new web portal
On our new web portal, you can electronically file your Statements and Exemptions Forms, review and manage
your Business Accounts and Property Locations, as well as create customer support cases.

Getting Started in Community

To get started, click the button below ta link your Business Accounts and Properties. Youwll be asked to input an Entity ID and Access PIN, which can be found on the Notice to File that was mailed this year. Once 2 Business Account is
linkad. you will be 2ble tose= )l the 2zsocistad Properties below. You may ais0 link multiple Accounts and Propertias.

Request a Replacement PIN
To request

placement Entity 1D and Access PIN to view information online, please request a replacement notice. You may reguest this by navigating to the Additional Resources tab above and selecting General Inguiry which iill creste a
ce case with our office.

customer 52

Accessing Additional Information

You can access additional information about your Accounts and Properties by clicking on the My Details tab sbove Thers you can slsoview your past filings. sssessment history. and sy customer service cases.

Add Account/Property

Filing Statements and Viewing Property Details

To file BPP statements and/or exemptions forms, select the appropriate Property listed below and choose the File Property Statements or Fils Examptions tab to access our onling filing system. You can also click on any of the Properties or
Accounts linked to view information and request updates.

Properties  Accounts/Businesses

Propertiss
My Properties
4items  Sorted by Property Name « Filtered by All properties - Type. Record Type « Updated a minute ago <
Property Name T ~ | status ~ | Account Name v
1 _ Active I
: - active I
I Active |

2. The Taxpayer clicks the File Exemptions tab.
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File Property Statements | File Exemptions | Details & Related Reguest Property Updates

Quir records show that this is your first time filing,
please select from the dropdown what type of business you are, so that we can launch the correct form.

" Select Type of Property or Business

Financial institution or Insurance company (BOE 571-L+ BOE 571-LA)

Mote: The tax rate is the same regardless of which form you fill out.

3. The Taxpayer selects an exemption type and clicks the Next button.

File Exemptions Details & Related Request P

BOE-257-5 - Relighous Exemption

Rl Exampticn

mmption [Annual]

BOE-247-5-

Auseum Exempticn

< Church E =g
= College Exmmption

4. The below table summarizes the various sections for each type of exemption form. Once the
form is selected, the first page displayed contains the Instructions for the form. The Taxpayer
reads the instructions to determine all requirements to file the needed exemption.

# | Form Name Sections of the Form

Conditions for Submission

Instructions
Filing Years

Applicant Info
BOE-267-S - Religious

Exemption Property Info

Use of Property
Contact Info
Certification

The Instructions section explains all of the
requirements and conditions for filing this
exemption. The Submit button on the
Certification page does not appear if these
conditions are not met:

e On the Use of Property page, question
#7: Is there a sanctuary (church) on or
adjacent to this property?

e On the Use of Property page, question
#9: Are bingo games being operated
on this property?

Instructions
5 BOE-267-A- Welfare Filing Info
Exemption (Annual) g

Property Info

The Submit button on the Certification
page does not appear if these conditions
are not met:
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Form Name

Sections of the Form

Conditions for Submission

Exemption Info (P.1)
Exemption Info (P.2)
Contact Info
Certification

On the Exemption Info (P.2) page,
guestion #5: Is any portion of the
property used for living quarters
(other than transitional or emergency
shelter, low-income housing or
housing for the elderly or
handicapped listed under questions 6
or7)?

On the Exemption Info (P.2) page,
guestion #6: Is this property used as
low-income housing?

On the Exemption Info (P.2) page,
question #7: Is this property used as a
housing for the elderly or
handicapped?

On the Exemption Info (P.2) page,
guestion #8: Do other persons or
organizations use any of this
property?

On the Exemption Info (P.2) page,
guestion #9: Did this or any portion of
this property generate taxable
“unrelated business taxable income,”
as defined in section 512 of the
Internal Revenue Code?

On the Exemption Info (P.2) page,

guestion #10: Have the organization's
income and/or expenses increased by
more than 25 percent since last year?

BOE-267- Welfare
Exemption (First Filing)

Instructions

Filing Info

Property Identification
Property Type(s)

Use of Property
Exemption Info
Contact Info

Certification

The Submit button on the Certification
page does not appear if these conditions
are not met:

On the Filing Info page, question: Filed
For OCC With The Board?

Please refer to the Instructions page to
see all requirements for this exemption.

BOE-260 - Work of Art
Exemption

Instructions
Filing Year
Claimant Info
Work of Art Info

N/A
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Form Name

Sections of the Form

Conditions for Submission

Certification
Director Certification

BOE-268-B - Free Public

Library or Museum
Exemption

Filing Info
Addresses
Exemption Info
Attachments
Owned Property
Contact Info
Certification

Please refer to the Instructions page to
see all requirements for this exemption

BOE-262-AH - Church
Exemption

Filing Info
Addresses
Church Info (P.1)
Church Info (P.2)
Contact Info

Certification

The Submit button on the Certification
page does not appear if these conditions
are not met:

e On the Church Info (P.1) page,
guestion #6: School or Day Care
Operated at this Location?

e Onthe Church Info (P.2) page,

guestion #9: Are bingo games being
operated on this property?

e On the Church Info (P.2) page,
question #10: Is any portion of this
property being used for living
quarters for any person?

BOE-264-AH - College
Exemption

Filing Info
Addresses
Property Info (P.1)
Property Info (P.2)
Attachments
Certification

Please refer to the Instructions page to
see all requirements for this exemption

5. The Taxpayer navigates to the form. The Taxpayer reads the Instructions and completes the
various sections of the form. The Taxpayer must provide information marked with a red asterisk
(*) before proceeding to the next step. On each page of the forms, the Taxpayer can click the
Save button to save the changes and click the Print PDF button to print the form in PDF format.
The Taxpayer can also return to the previous page of the form by clicking the Previous button.
When all required fields are entered in the current page of the form, the Taxpayer clicks the
Next button to proceed to the next page. Note: Navigating to a different section by clicking on
the section in the status bar does not save the contents. The Taxpayer must click the Save

button to actually save the contents entered so far.

Below are examples of the Religious Exemption form pages.
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6. Instructions: Upon selecting BOE-267-S - Religious Exemption, the Instructions for filing this
form are displayed. The Taxpayer reads all of the instructions to understand the required
information for filing this form. The Taxpayer clicks the Next button to proceed to the next step.

INSTRUCTIONS FILING YEARS APPLICANT INFO PROPERTY INFO USE OF PROPERTY CONTACT INFO CERTIFIC,

INSTRUCTIONS FOR FILING A CLAIM FOR RELIGIOUS EXEMPTION FROM PROPERTY TAX

BOE-267-5: RELIGIOUS EXEMPTION

This affidavit is required under the provisions of sections 206.1, 207, 207.1, 214.4, 251, 255, 257, 257.1, 260, 270, and 271 of the Revenue and
Taxation Code.

GENERAL INFORMATION

The Religious Exemption may be claimed on property owned by a religious organization and used exclusively for religious purposes. This
includes religious worship and school purposes, including preschools, nursery schools, kindergartens, schools of less than collegiate grade, or
schools of collegiate grade and less than collegiate grade. The exemption is also available if another church uses the property part time for
religious worship and operates a school, provided that the owner church continues to conduct worship services on the property. Property
used for school purposes enly, where there are no church services, does not qualify for the Religious Exemption but may qualify for the
Welfare Exemption.

The law provides for one-time filing for the Religious Exemption by the claimant and the annual mailing of a termination notice by the
Assessor. Penalties for failure to terminate the exemption when no longer eligible are also a part of the law.

FILING OF AFFIDAVIT

To receive the full exemption, this form must be filed with the Assessor by February 15. (Section 270 provides a partial exemption for late
filing of the Religious Exemption.) Once granted, the exemption remains in effect until terminated.

IDENTIFICATION OF APPLICANT

Identify the corporate or organization name of the church seeking exemption on the property. Include the mailing address, website address
(if any), and corporate identification number (if any).

IDENTIFICATION OF PROPERTY

Identify the location of the property for which you are seeking exemption. A separate claim form must be filed for each location.

USE OF PROPERTY

Please answer all questions in this section of the claim form.

Please note that there are three exemptions that may be claimed on church property: the Church Exemption, the Religious Exemption, and
the Welfare Exemption. If it does not appear that your organization qualifies under the Religious Exemption, please contact the Assessor.

The Church Exemption may be claimed on property that is owned, leased, or rented by a religious organization and used exclusively for
religious worship services. The Church Exemption is the most restrictive of the three exemptions available to a church since the
organization's property must be used solely for religious worship and other activities reasonably necessary for the accomplishment of the
church’s religious purposes. The welfare exemption may be claimed on property that is used for other than religious worship and schools,
such as housing for clergy, bingo, a convent or a retreat, summer camp, or if the church property is used regularly by a charitable
organization.
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7. Filing Years: The Taxpayer provides information marked with a red asterisk (*). The Taxpayer
can click the Save button to save the changes and click the Print PDF button to print the form in
PDF format. The Taxpayer can also return to the previous page of the form by clicking the
Previous button. When all required fields are entered in the current page of the form, the
Taxpayer clicks the Next button to proceed to the next page.

INSTRUCTIONS ~ FILING YEARS APPLICANT INFO PROPERTY INFO USE OF PROPERTY CONTACT INFO  CERTIFICATION

Form completion
status bar

This claim is filed for fiscal year 20__-20__

BOE-267-5: RELIGIOUS EXEMPTION

(Example: a person filing a timely claim in January 2011 would enter "2011" in Claim Fiscal Year From and "2012" in Claim Fiscal Year Ta).
* Claim Fiscal Year From * Claim Fiscal Year To

2020 2021

& Save & Print PDF 4 Previous Mext »

i

Applicant Info: The Taxpayer provides information marked with a red asterisk (*), then clicks the
Next button to proceed to the next page.
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INSTRUCTIONS  FILING YEARS ~ APPLICANT INFO PROPERTY INFO USE OF PROPERTY COMTACT INFO  CERTIFICATION

Identification of Applicant

* Corporate or Organization Name of Church

Corporate ID (If Any)

Mailing Address

Mailing Care Of

Mailing Street Fraction

--None-—

* Mailing Street Name

Mailing Unit Type
--Mone--

* Mailing City
San Francisco

* Mailing Postal Code

* Mailing Country

United States of America

BOE-267-5: RELIGIOUS EXEMPTION

Local Church Name

Website Address (If Any)

* Mailing Street Number

Mailing Street Pre-Direction

—~None— v

* Mailing Street Type

Street w

Mailing Unit Number

* Mailing State

California v

Mailing Postal Code Extension

9. Property Info: The Taxpayer provides information marked with a red asterisk (*), then clicks the

Next button to proceed to the next page.
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L] ] . .
INSTRUCTIONS  FILINGYEARS  APPLICANT INFO PROPERTY INFO USE OF PROPERTY CONTACT INFO  CERTIFICATION

BOE-267-5: RELIGIOUS EXEMPTION

Property Address
Care Of * Street Number
|
Street Fraction Street Direction
—None—- v —~None- A
* Street Name * Street Type
] Street b
Unit Type Unit Number
—None- hd
* City * State
San Francisco California b
*Zip Code Zip Extension
Assessor's Parcel Number
Identification of Property
BPP Account Number
* 1. Is this real property owned by the church?
‘fes v
* If Yes, Enter the Date the Property was Acquired
4 | 10/28/2020
* Enter date first used for Church/School Purposes
4 | 10/28/2020
2a. The property is owned by an entity organized and operating exclusively for 2b. The entity is a nonprofit organization®

religious purposes.*

2c. No part of the net earnings inures to the benefit of any private individual.*

B Pprint PDF 4 Previous

10. Use of Property: The Taxpayer provides information marked with a red asterisk (*). For some of
the answers, other required fields are displayed that require entry based on the answer
provided. When complete, the Taxpayer clicks the Next button to proceed to the next page.
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Taxpayer Help Pages

.
INSTRUCTIONS.

.
FILING YEARS.

.
APPLICANT INFO PROPERTY INFO USE OF PROPERTY CONTACT INFO  CERTIFICATION

BOE-267-S: RELIGIOUS EXEMPTION

3. Are all buildings, eq

pment, and land claimed used exclusively for religious purposes?

6. Does the real property include property used for parking purposes?

Yes

If Yes, is all real property owned by or leased to the church, upon which
is claimed for parking purposes, necessarily and reasonably

religious worship or religious activity, and which is not at other times used
for commercial purposes?

v
Note: Commercial purposes does ot include the parking
does not exceed the ordinary and sts of
the property for parking purposes.

7.1s there a sanctuary (church) on or adjacent to this property?

Yes v

year

o, @ claim for Weifare E must be filed
1 the property or portion of the propery.

th the Assessor by February 15 each

Select, as applicable, the type(s) of schools being operated on this property.

School Type(s)

Braschool
Nursery school
Kindergarien
Elementary

wn cerl fwindowrs) or command (mac)

v

f im for jon must be filed with the Assessor by Februory 15 each

year for the property or portion of the property.

10. Is any equipment or other property at this location being leased or rented from someone else?

& remarics section the name and add
nber of the properiy. N
n ifthe personal property is

and serial n

sed personal property

Refigious Exempti oxciusively for rel

11.Is any portion of this property used for living quarters for any person?

No ~
12. Is any portion of this property vacant and/or unused?
No ~

13. Is any portion of this property being rented to, leased to, used and/or operated by a person or organization other than
the claimant?

Remarks.

B Princ POF
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11. Contact Info: The Taxpayer provides information marked with a red asterisk (*), then clicks the
Next button to proceed to the next page.

. ] ] ] . L]
INSTRUCTIONS  FILING YEARS ~ APPLICANT INFO PROPERTY INFO USE OF PROPERTY CONTACT INFO CERTIFICATION

BOE-267-5: RELIGIOUS EXEMPTION

Whom should we contact during normal business hours for additional information?

* Name * Title
I Chief Officer
Daytime Telephone * Email Address
= I

4 Previous Mext ¥

12. Certification: The Taxpayer provides information marked with a red asterisk (*). If the Submit
button is not available, this indicates that the prerequisite information has not been provided.
The Taxpayer can click on the Instructions section to review the instructions for all required
information needed to file this form.

. ] ] ] . ] .
INSTRUCTIONS | FILING YEARS ~ APPLICANT INFO PROPERTY INFO USE OF PROPERTY CONTACT INFO CERTIFICATION

BOE-267-5: RELIGIOUS EXEMPTION

Certification

* Claimant Name - First Claimant Name - Middle
(i}
I
* Claimant Name - Last * Claimant Title
- Owner
* Signature Signature Date

THIS STATEMENT i5 SUBJECT TO AUDIT

Taxpayer Help Pages Page 101



13. Certification: Once all required information has been provided, the Taxpayer signs and submits
the form by clicking the Submit button.

L L ] L L ] L] L L]
INSTRUCTIONS  FILING YEARS  APPLICANT INFO PROPERTY INFO USE OF PROPERTY CONTACT INFO CERTIFICATION

BOE-267-5: RELIGIOUS EXEMPTION

Certification

* Claimant Name - First Claimant Name - Middle
(1]
* Claimant Name - Last * Claimant Title
Owner
* Signature Signature Date

THIS STATEMENT IS SUBJECT TO AUDIT

Form Submission

Once you have filled out all the required information in each section, you will be able to submit this form.

14. A completion certificate is issued to the Taxpayer. The Taxpayer can click the View Statement
link to view detailed statement and the Print link to print the certificate.

Certification Complete
Thank you for electronically filing. Listed below is your confirmation number.

Statement Type: BOE-267-5 - Religious Exemption
Property Id:
Confirmation Number: _

Date of Submission: 11/22/2021 10:12 AM

‘You may view your e-Filed statement by clicking “View Statement” below.

Home Print View Statement

15. The Taxpayer receives an email informing them of their filing along with details related to the
statement.
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Fri 11/6/2020 4:48 AM

noreply@salesforce.com on behalf of MoReply Assessor-Recorder@sfgov.org
SandboxIThe San Francisco Assessor-Recorder Office Has Received Your Filed Statement I

To W

Statement Type: EOE-267-5 - Religious Exemption
Property Id:

Confirmation Mumber:

Date of Submission: 11/6/2020 12:47 PM

Generating a Valuation Report
This section details the process for a taxpayer to generate a Valuation Report.

1. The Taxpayer logs into the Community Portal. From the Home Page, the Taxpayer navigates to
Assessments menu item within the My Details menu.

Home Additional Resources v

Business/Accounts
: to the City and County of San Francisco Assessor-Recorder's new web portal

On our new web portal, you can electronically file your Statements and Exemptions Forms, review and manage

Properties

Filings/Statements your Business Accounts and Property Locations, as well as create customer support cases.

Getting St .
Customer Service Cases R . ) R B N . R L
To get started, 3usiness Accounts and Properties. You will be asked toinput an Entity 1D and Access PIN, which can be found on the Notice to File that was mailed this year. Once a Business Account is linked,

youwill be able to see all the asscciated Properties below. You may alse link multiple Accounts and Properties.
Request a Replacement PIN
Torequest a replacement Entity ID and Access PIN to view information online, please request a replacement natice. You may request this by navigating to the Additional Resources tab above and selecting General Inguiry which will create a

customer service case with our office.

Accessing Additional Information
You can access additional information about your Accounts and Properties by dlicking on the My Details tab above. There you can also view your past filings, assessment history, and any customer service cases.

Add Account/Property

2. The Taxpayer clicks Print Assessment Details button.
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Home My Details v Additional Resources v

If your Assessment is in 'Noticing' Sub-Status & you have questions about it, please contact us before enroliment. You also have the ability to waive your notice period if you'd like to receive your
Assessment sooner by clicking into the Assessment Case Number below and navigating to the "Waive Notice Period' tab.

To Print the Details of the Assessment, click the "Print Assessment Details” button and select the assessments

Assessment Details

Cases
My Assessments
&items » Sorted by Case Number s Filtered by All cases - 5 more filters applied » Updated a few seconds ago ¢
Case Number T ~ | Assessment Year ~ ‘ Property v | Sub-Status ~
. oumsen o I Completed
2 01424559 2020 ] Completed
s 01424561 2021 ] Completed
+ 01480849 2021 ] Completed
s 01480850 2020 ] Completed
6 01480863 2020 ] Noticing

3. The Taxpayer selects one or more Assessments by clicking the + sign, and then clicks the Finish
button.

Print Assessment Selection Menu

Case Number Assessment Year Property ‘ Sub Status

Completed %

01450845 2021

01430850 2020 _ Completed %

Noticing %

01450863 2020

Cancel

e The SMART System opens up a new tab in the browser with the Valuation Reports
generated as PDF files.
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& Assessments X @ PrintAssessmentDetails X +

c @ hotfixtest-onl cs33.force.com/: /PrintAssessmentDetails?caselds=50035000008pMInAAM, 50035000008 pOd cAAE, 5003 5000008pOdaAAE

JoaqQuiN TORRES A7 SAN FRANCISCO
ASSESSOR-RECORDER OFFICE OF THE ASSESSOR-RECORDER

VALUATION REPORT

Status: Final

Assessment
N Property Id Property Name Processed Date

| | - 913012021

Assossment Year: 2021

Assot Deprociation Fixtures Total Market

Classification  YéarLife % Fixture  Acquistion Year Adjusted Cost _ Fr"¢ Values PPvalie ot
Leasehold

Improvements - NA. 100 2019 13,180 101 13317
Structure

13317

Sub Total 13,180 13,317 13,317

Machinery &
Equipment 2019 20,081 9,087 L 18,073

Sub Total 20,081 9,037 ! 18,073

Office Fumiture &
Ecuipment 2019 5,000

Sub Total 5,000
Supplies 2018 500

Sub Total 500

Claiming Accounts and Properties

This section details the process for a Taxpayer to claim their Accounts and Properties in order to manage
and electronically file statements for them.

1. Onthe Community Portal Home page, the Taxpayer clicks the Add Account/Property button to
add Accounts and Properties to their portal.
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(2] ]

Home My Details Additional Resources w

Welcome to the City and County of San Francisco Assessor-Recorder's new web portal

On our new web portal, you can electronically file your Statements and Exemptions Forms, review and manage
your Business Accounts and Property Locations, as well as create customer support cases.

Getting Started in Community
To get started, click the button below to link your Business Accounts and Properties You will be asked to input an Entity 1D and Access PIN, which can be found on the MNotice to File that was mailed this year. Once a Business Account is
linked, you will be able to see all the associated Properties below. You may also link multiple Accounts and Properties.

Request a Replacement PIN
To request areplacement Entity ID and Access PIN to view information online, please request 2 replacement notice. You may request this by navigating to the Additional Resources tab above and selecting General Inquiry which will create 2
customer service case with our office

Accessing Additional Information
“You c2n access additional information about your Accounts and Properties by clicking on the My Details tab sbove. There you can also view your past filings, assessment history, and any customer service cases.

Filing Statements and Viewing Property Details
To file BPP statements and/or exemptions farms, select the appropriate Property listed below and choose the File Property Statements or File Exemptions tab to access our online filing system. You can alsa click on any of the Properties or
Accounts linked to view information and request updates.

2. The Taxpayer enters the Entity ID, Access PIN and clicks the Submit button. These details are
included in the annual Notice to File. An Entity ID is provided for the Account that the Taxpayer
can use to link an Account on the Community Portal.
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SaN FRAMCISCO

AscseEssorR-EECORDER OFFICE OF THE ASSESSOR-RECORDER

Info to log into the San Francisco E-File Portal:

Entity ID &:
PIN #:

Filing Due Date: April 1, 2021

Last Day To File Without Penalty: May 7, 2021

NOTICE OF REQUIREMENT TO FILE
2021 BUSINESS PROPERTY STATEMENT

Febroary 12, 2021
Dear Buziness Owner:

This Notice mforms you of your business personal property filing obligations for 2021. Your business is being required
by the assessor to file for 2021, 3tate law requires business owners to file the Business Property Statement annually
with the County Assessor for every business located within the County (R & T Code, Sec. 441(a)). The last day to file
without incurring a penalty iz May 7, 2021; penalty for filing after May 7 13 10% of total assessed value. The Office
of Treasurer & Tax Collector will mail tax bills for unsecured property to taxpayers by July 2021, and payments
will be due by August 31, 2021.

Link your ASR Account and Vessel Properties here

3. Once the Account has been successfully linked, the Taxpayer can view the Property and Account
/Business.
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My Details v Additional Ry

Welcome to the City and County of San Francisco Assessor-Recorder's new web portal
On our new web portal, you can electronically file your Statements and Exemptions Forms, review and manage
your Business Accounts and Property Locations, as well as create customer support cases.,

Getting Started in Community
To et started. dick the button below to fink your Business Accounts and Properties. You will be asked to input an Entity ID 3nd Access PIN, which can be found on the Notice to File that was maded this year Once 2 Business Account is
finked. you will be sbie to see 3il the associated Properties beiow. You may 3iso fink muitiple Accounts and Properties.

Request a Replacement PIN
To request 3 replacement Entity 1D and Access PIN to view information onfine. please request 3 replacement notice. You may request ths by navigating to the Additional Resources tab sbove and selecting Genera! Inguiry which wall creste 3
customer service case with our office

Accessing Additional Information
You £an access additional information about your Accounts and Properties by ciicking on the My Details t3b above There you £3n 2is0 view your past filings, assessment history, and any customer service cases.

Filing Statements and Viewing Property Details
To file BPP statements and/or exemptions forms, select the appropriate Property listed below and choose the File Proparty Statements or File Exemptions tad to access cur onkine filing system. You can aiso click on any of the Properties or
Accounts finked to view information and request updates.

Properties
Properties
My Properties

1item o Sorted by Property Name o Filtarad by All properties - Type. Record Type » Updated 27 minctes ago

Property Name ¢ v | Status vV | Account Name

- . actve I
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Home My Details v Additional Resources v

Welcome to the City and County of San Francisco Assessor-Recorder's new web portal

On our new web portal, you can electronically file your Statements and Exemptions Ferms, review and manage
your Business Accounts and Property Locations, as well as create customer support cases.

Getting Started in Community
To get started, click the button below ta link your Business Accounts and Properties. You will be asked to input an Entity ID and Access PIM, which can be found on the Notice to File that was mailed this year. Once a Business Account is
linked, youwill be zble to see all the associated Properties below. You may also link multiple Accounts and Properties.

Request a Replacement PIN
To request areplacement Entity 1D and Access PIN to view information online, please request 2 replacement notice. You may request this by navigating to the Additional Resources tab above and selecting General Inquiry which will create a

customer service case with our office.

Accessing Additional Information
You can access additional information about your Accounts and Praperties by clicking on the My Details tab above. There you can also view your past filings, assessment histary, and any customer service cases.

Add Account/Property

Filing Statements and Viewing Property Details
To file BPP statements and/or exemptions forms, select the appropriate Property listed below and choose the File Property Statements or File Examptions tab to access our online filing system. You can alsa click on any of the Properties or
Accounts linked ta view information and request updates.

Properties  Accounts/Businesses

Accounts
My Accounts
2items » Sorted by Account Name  Filtered by All accounts - Is Current User's Community Account ® Updated afew seconds ago <
Account Name T v | Entity ID v | Phone v

S

Updating Account Information

This section details the process for a Taxpayer to update information for their account in the Community
Portal.

1. Onthe Community Portal Home page, the Taxpayer clicks the Accounts/Businesses tab.
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Home My Details v Additional Resources v

Welcome to the City and County of San Francisco Assessor-Recorder's new web portal

On our new web portal, you can electronically file your Statements and Exemptions Ferms, review and manage
your Business Accounts and Property Locations, as well as create customer support cases.

Getting Started in Community
To get started, click the button below ta link your Business Accounts and Properties. You will be asked to input an Entity ID and Access PIM, which can be found on the Notice to File that was mailed this year. Once a Business Account is
linked, youwill be zble to see all the associated Properties below. You may also link multiple Accounts and Properties.

Request a Replacement PIN
To request areplacement Entity 1D and Access PIN to view information online, please request 2 replacement notice. You may request this by navigating to the Additional Resources tab above and selecting General Inquiry which will create a
customer service case with our office.

Accessing Additional Information
You can access additional information about your Accounts and Praperties by clicking on the My Details tab above. There you can also view your past filings, assessment histary, and any customer service cases.

Add Account/Property

Filing Statements and Viewing Property Details
To file BPP statements and/or exemptions forms, select the appropriate Property listed below and choose the File Property Statements or File Examptions tab to access our online filing system. You can alsa click on any of the Properties or
Accounts linked ta view information and request updates.

Properties | Accounts/Businesses

Accounts
My Accounts
2items » Sorted by Account Name  Filtered by All accounts - Is Current User's Community Account ® Updated afew seconds ago <
Account Name T v | Entity ID v | Phone v
: I _—
- I I
2. Under My Accounts, the Taxpayer clicks the Account that needs to be updated.
Properties  Accounts/Businesses
Accounts
My Accounts
2 items + Sorted by Account Narne o Filtered by All accounts - Is Current User's Community Account s Updated a few seconds 220 ¢
Account Name T “ | EntityID | Phone v

3. The Taxpayer clicks the Update Account Info button to update relevant information.
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Home My Details ~ Additional Resources

Account .
rg _ Update Account Info Manage Mailing Address
Account Record Type Entity ID Business Status
Business Account _ Active

Account Details

Account Information

Account Name _ Business Account Number @

Mailing Address @ _ Contact Name

4. In Update Account Info, the Taxpayer can provide updated information and click the Save
button.

Update Account Info

* Contact Name

* Contact Email

* Contact Phone

5. The most up-to-date information is now available in the Community Portal.
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Home My Details « Additional Resources

Account Details

Account Information

6. The Taxpayer can update mailing address associated with the Account by clicking the Manage
Mailing Address button.

Home My Details Additional Resources
Account I .
_ Update Account Info Manage Mailing Address
Account Record Type Entity ID Business Status
Business Account _ Active

Account Details

Account Information

Account Name Business Account Number

Mailing Address 3 _ Contact Name

7. The Taxpayer enters a new Address and Zip Code and enters <Tab> key which enables Validate
with USPS. The Taxpayer clicks the Validate with USPS button. If the address provided is valid, it
displays. The Taxpayer clicks the Use This Information button to assign the provided USPS
address to the account, then clicks the Save button.
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8. The updated information is reflected on the Community Portal.

Taxpayer Help Pages

Manzge Mailing Address

330 Bush st

*ZipCode
24107

Q, Validate with USPS I Clear Search

USPS Result
350 BUSHST

ise This Information |

Care Of

Clear Validation Result

Street Mumber Street Fraction

350 --Mone--

Street Direction Street Mame Street Type

—Mone-- - Bush Street

Unit Type Unit Mumber

--Mone-- -

City State Zip Code

San Francisco California v 94107

Zip Extension
Lookup City & State
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Home My Details ~

m Account

Account Record Type

Business Account
Account Details
Account Information
Account Mame

Maziling Address @

Contact Fhone

Business Open Date

Entity ID

Additional Resources v

Business Status

Active

350 BUSHST

SAM FRAMCISCO, CA 94104-2504

Requesting Property Updates

Update Account Info Manage Mailing Address
Business Account 0
Number
Contact Name _
ContactEmsil I

Business Close Date @

This section details the process of how a Taxpayer can create a Customer Service Case in the Community
Portal to report updates to information on their business property.

1. The Taxpayer can navigate to the list of properties by clicking the Properties tab on the Home
page or by selecting Properties under My Details section in the menu bar.
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Home My Details ~ Additional Resources v

Business/Accounts

e to the City and County of San Francisco Assessor-Recorder's new web portal
On our new web portal, you can electronically file your Statements and Exemptions Forms, review and manage
your Business Accounts and Property Locations, as well as create customer support cases.

ngs/Statements
Assessments

Getting St Customer Service C...
To get started, _our Business Accounts and Properties. You will be asked to input an Entity ID and Access PIN, which can be found on the Notice to File that was mailed this year. Once a Business Account is linked,

you will be able to see all the associated Properties below. You may also link multiple Accounts and Properties.

Request a Replacement PIN
To request a replacement Entity ID and Access PIN to view information online, please request a replacement notice. You may request this by igating to the iti Resources tab above and selecting General Inquiry which will create a
customer service case with our office.

Accessing Additional Information
You can access additi information about your Act its and Properties by clicking on the My Details tab above. There you can also view your past filings, assessment history, and any customer service cases.

Add Account/Praperty

Filing Statements and Viewing Property Details
To file BPP statements and/or exemptions forms, select the appropriate Property listed below and choose the File Property Statements or File Exemptions tab to access our online filing system. You can also click on any of the Properties or
Accounts linked to view information and request updates.

Properties | Accounts/Businesses

Properties
My Properties
9items » Sorted by Property Name s Filtered by All properties - Type, Record Type » Updated 11 minutes ago c
Property Name 1 v | Status v | Account Name v
+ . Active I
2 Active [ ]

2. The Taxpayer selects the business Property that needs to be updated from the list of Properties
by clicking the Property Name.

My Details ~ Additional Resources ~

Properties

My Properties
@ itams « Sorted by Property Name = Filtered by All properties - Type, Record Type = Updated a few seconds ago
Property Name 1 ~ | Status ~ ‘ Account Name ~
1 Active

Active

3. The Taxpayer can click the Request Property Updates tab to update business information,
provide associated information, and create a new customer service case.
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Property
Account Name Entity Id Doing Business As

Record Type Type

Business Personal Property

Property ID

Details & Related | Request Property Updates

File Property Statements  File Exemptions

Please select areason from the following list

* Update Reason
-

Moved - outside of San Francisco

Note: To update an already submitted statement, click on ‘Amend Your Filing' button on the statement. If you have not already submitted a statement this year and would like to file your statement, please go to File Property

Statements tab on the Property.

4. Taxpayer selects the reason for update and clicks the Next button to continue.

=3 Property
I

Record Type
Business Personal Property

Doing Business As Property ID

Type Account Name Entity Id

File Exemptions  Details & Related ~ Request Property Updates

File Property Statements

Please select a reason from the following list

" Update Reason

+ Moved - outside of San Francisco
Moved - within San Francisco
t already submitted a statement this year and would like to file your statement, please go to File Property

Business Closed

Sold U
Other Information

Report Duplicate Business/Multiple Notices Received

5. Taxpayer enters required information on the next screen, with fields displayed depending on the
Update Reason selected on the prior screen. The Taxpayer can use the Previous button to
change the Update Reason. All fields marked with a red asterisk (*) are required.
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Home My Details ~

u Property

Record Type Typ:

Business Personal Property

File Property Statements

File Exemptions

Additional Resources v

Account Name Entity |d Doing Business As

Details & Related  Request Property Updates

You have reported your Business as Moved to a new Location in San Francisco:

Please provide the following information..

* Date Business Moved

" Did Doing Business As Change?

8t

No

Lease Terminated?

No

* New Business Location Address (Situs) @

Property ID

predews

The following information is needed based on the type of action the Taxpayer takes:

Update Reason

Information Needed

Mandatory Information

Business Closed

Date Business Closed

Yes

Lease Terminated?

Yes

Lease Termination Date

Conditional —required if Lease
Terminated? is Yes

San Francisco

Property ID Yes
Report Duplicate Doing Business As Yes
Business/Multiple
Notices Received Location Address Yes
Other Information No
Date Business Moved Yes
Moved - outside of Lease Terminated? Yes

Lease Termination Date

Conditional - required if Lease
Terminated? is Yes

Moved - within San
Francisco

Date Business Moved

Yes

Did Doing Business As Change?

Yes

New Doing Business As Name

Conditional - required if Did Doing
Business As Change? is Yes

Lease Terminated?

Yes
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Update Reason Information Needed Mandatory Information

Conditional - required if Lease

Lease Termination Date . .
Terminated? is Yes

New Business Location Address

. Yes
(Situs)
Subject Yes

Other Information

Description No
Date Business Sold Yes
New Owner/Entity No
Lease Terminated? Yes

L Conditional - required if Lease
Lease Termination Date . .
Sold Terminated? is Yes

New Owner Contact Name No

New Owner Mailing Address No

New Owner Phone No

New Owner E-mail No

6. The Taxpayer can upload a file if necessary and click the Next button to submit the request.

Home My Details Additional Resources v
n Proiwti
Record Type Type Account Name Entity Id Doing Business As Property ID
Business PersonalProperty [ ] I . .

File Property Statements File Exemptions Details & Related Request Property Updates

Report Moved, Sold, Closed, Duplicate Business
Attach Proof/Bill of Sale

1, Upload Files Ordropfiles

Frevous

7. The Taxpayer receives a message with the Case number upon submission. The user clicks the
Finish button to close the message.
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Home My Details v Additional Resources v

™ Propert
—

Record Type Type Account Name Entity Id Doing Business As Property ID

Business Personal Property _ _ I —

File Property Statements File Exemptions Details & Related Request Property Updates

‘We've received your request, Case# 00001098. You can find your request in Customer Service Cases under 'My Details' tab. We'll review your request and proceed as needed. Thank you!

Requesting Vessel Updates

This section details the process of how a Taxpayer can create a Customer Service Case in the Community
Portal to report updates to information on their vessel property.

1. The Taxpayer selects the vessel property from the list of My Properties by clicking the vessel
Property Name.

My Details Additional Resources v

=9 Properties

My Properties

9 items  Sorted by Property Name » Filtered by All properties - Type, Record Type » Updated a few seconds ago

‘ Property Name J vI Status v | Account Name
o Active _——
[« — | seive -

2. The Taxpayer clicks the Request Vessel Updates link to update the vessel information, provide
associated information, and create a Customer Service Case.

My Details Additional Resources ~

— Property

Record Type Account Name Entity Id Vessel Name Property ID Habitual Location of Vessel

WVessel _ _ ] | ] Mission Creek

File Property Statements

File Exemptions Details & Related Request Vessel Updates

3. The Taxpayer selects the reason for update and clicks the Next button to continue.
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- Property
E—

Record Type Type Account Name Entity Id Doing Business As Property ID

Business Personal Property | ]

File Property Statements  File Exemptions Details & Related Request Property Updates

Please select a reason from the following list

* Update Reason

v Moved - outside of San Francisco J
Moved - within San Francisco
Business Closed

Other Information
Report Duplicate Business/Multiple Notices Received

Sold nofalready submitted a statement this year and would like to file your statement, please go to File Property

[z ]

4. Taxpayer enters required information on the next screen, with fields displayed depending on the
Update Reason selected on the prior screen. The Taxpayer can use the Previous button to
change the Update Reason. All fields marked with a red asterisk (*) are required.

File Property Statements  File Exemptions  Details & Related  Request Vessel Updates

YYou have reported your Vessel Moved Outside of San Francisco:

Please provide the following information...

* Date Moved

Sep22.2020

* Moved To

Yacht Haven Marina, LA

Previous

The following information is needed based on the type of action the Taxpayer takes:

Update Reason Information Needed Mandatory Information
Vessel Moved — outside of San | Date Moved Yes
Francisco Moved To Yes
Date Moved Yes
Vessel Moved — within San Moved To Yes
Francisco Other Marina Yes
Slip Number No
Date Inoperable? Yes
Vessel Inoperable Reason Inoperable Yes
Attach Proof/Bill of Sale Yes
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Update Reason

Information Needed

Mandatory Information

Date Sold Yes
Vessel Sold

Attach Proof/Bill of Sale Yes
Other Information Other Information Yes

. P ID Y

Report Duplicate roperty es
Vessel/Multiple Notices Vessel Name Yes
Received Location Address Yes

5. The Taxpayer can upload a file if necessary and click the Next button to submit the request.

File Property Statements  File Exemptions

Details & Related  Request Vessel Updates

You have reported your Vessel Moved Outside of San Francisco:

Please provide the following information...

Attach Proof/Bill of Sale

1, Upload Files Qrdropfiles

Previous

6. The Taxpayer receives a message with the new Customer Service Case number upon submission

and clicks the Finish button to acknowledge the message.

File Property Statements  File Exemptions

Details & Related  Request Vessel Updates

‘We've received your request, Case# 00001100. You can find your request in Customer Service Cases under 'My Details’ tab.
We'll review your request and proceed as needed. Thank you!

Requesting Prepopulated Hard Copy Statement

The Taxpayer can request a prepopulated hard copy of their statement via the Community Portal.

1. The Taxpayer can navigate to the Property for which they would like to request the
prepopulated hard copy statement by either clicking the Properties tab on the Home page or by
clicking the My Detadils link in the global menu bar and then Properties.

2. The Taxpayer can click the Property Name from the list of the properties.
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My Details Additional Resources v

3 Properties

My Properties

9 items + Sorted by Property Name » Filtered by All properties - Type, Record Type  Updated a few seconds ago

Property Name 4 vI Status v | Account Name

2 [ Active

I Active

1]

3. The Taxpayer navigates to the File Property Statements tab and clicks the Request Hard copy
button.

Home My Details v Additional Resources v
= Qe
—
Record Type Type Account Name Entity ld Doing Business As Property ID
Business Personal Property ] ] ]

File Property Statements | File Exemptions Details & Related ~ Request Property Updates

San Francisco Assessor Recorder
Welcome to your Property record.

Based on your records, you are expected to file:

BOE-571-L and BOE-571-LA

File Online

Request Hardcopy
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File Property Statements  File Exemptions  Details & Related Request Property Updates

San Francisco Assessor Recorder

Welcome to your Property record.

Based on your records, you are expected to file:

BOE-571-Land BOE-571-LA

File Online

Reguest Hardcopy,

4. The Taxpayer clicks the Next button to create a Customer Service case.

File Property Statements  File Exemptions  Details & Related Request Property Updates

You've Selected to Request a Hardcopy

The Hardcopy will either be sent to the Account's Mailing Address or the Contact Email for this property based on the preference you have selected on your user profile - you currently have Email selected®, if this is not your preferred method,
please update your profile.

*Hardcopies that are sent via Email will take an upwards of 48 hours to be received. Hardcopies that are sent via Mail will take about 10 business day to arrive.

Select next when you are ready to submit your request.

Previous

5. Upon completion, the Taxpayer is routed to the Case details, which displays that the request has

been made.
Home My Details v Additional Resources
Case
00001107
Property Status
New
Details Files
Type Request Hardcopy Form FormType BOE-571-L & BOE-571-LA - Financial Institution or Insurance Company
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Creating a New Customer Case

This section details the process of how a Taxpayer can create a Customer Service Case for a replacement
notice, to add a new business location, to add a new vessel or to make other requests via the
Community Portal.

1. The Taxpayer can navigate to the General Inquiry menu item listed under Additional Resources
in the menu bar.

My Details v

General Inquiry

T e and County of San Francisco Assessor-Recorder's new web portal

wrruwr new wew pOFtal, you can electronically file your Statements and Exemptions Forms, review and manage

your Business Accounts and Property Locations, as well as create customer support cases.

2. The Taxpayer selects the Type of the request by choosing from the following options:
e Request Replacement Notice to request a Replacement notice for an Account/Business
e Request New Business to add a new business
e Request New Vessel to add a new vessel

e Other for any other inquiry

Contact Customer Support

Tell us how we can help.

*Type

Request Replacement Notice -

» Request Replacement Notice
Request Mew Business

Request Mew Vessel

Other

The following information is needed based on the Type chosen:

Type Information Needed Mandatory Information
Account Name Yes

Request Replacement Notice
Doing Business As Yes

Request New Business Business Owner Yes
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Type Information Needed Mandatory Information
Doing Business As Yes
Business Location Start Date Yes
New Business Location Address Yes
Owner Yes
Vessel Name Yes
Vessel ID Type Yes

Request New Vessel Vessel ID Yes
Location of Vessel Yes
Fish & Game Boat Number No
Date Vessel Moved into San
Francisco ves

Other N/A

3. The Taxpayer provides the required information marked with a red asterisk (*) based on the

fields in the previous table.

Contact Customer Support

Tell us how we can help.

* Type

Request Replacement Notice

—
Upload File
1, Upload Files

File Name:

MNote: Replacement Motice will be sent to the address in our records.

Or drop files

* Account Name

* Doing Business As

4. The Taxpayer clicks the Submit button, and new Customer Service Case is created.
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My Details v Additional Resources

This page is used for general inquires. For example, if you need a replacement notice, to add a new business location, to add a new vessel, or to make a general inquiry.

u need to update a specific property (for example, it has moved, closed, or sold) or report it as a duplicate, please go to My Details, Properties, select the specific propert
navigate to the ‘Request Property Updates' tab. This will help us expedite your request.

Contact Customer Support
Tell us how we can help.

“Type
Request Replacement Notice v
Upload File
2, UploadFiles | Ordropfiles

File Name:

Note: Replacement Notice will be sent to the address in our records.

* Account Name

* Doing Business As

Viewing and Tracking Existing Customer Case

This section details the process of how a Taxpayer can view all existing Customer Service Cases, view
specific Case information, and upload a file/document to a Case in the community.

Viewing All Customer Service Cases

1. The Taxpayer can navigate to My Details menu and click the Customer Service Cases menu item.

My Details A Additional Resources v

Business/Accounts
City and County of San Francisco Assessor-Recorder's new web portal

v web portal, you can electronically file your Statements and Exemptions Forms, review and manage
Filings/Statements our Business Accounts and Property Locations, as well as create customer support cases.

Properties

Assessments

Gettin .
€1 Customer Service C...
To get start: sour Bysiness Accouits and Properties. You will be asked to input an Entity 1D and Access

this year. Orfee 3 Bus ness1 Customer Service Cases [f=!l the associated Proparties below. You may 3150 link multiple Accounts anx

Request a Replacement PIN

To request s replacement Entity 1D and Access PIN to view information online. please request 3 replacement notice. You may request this by navigating to the Additional Resources tab sbove and

2. The Taxpayer can view all existing Customer Service Cases.
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My Details Additional Resources v

Cases
My Customer Service Cases

50+ items o Sorted by Case Number « Filtered by All cases - Case Record Type « Updated a minute ago c
Case Number 4 v | Status ~ | Property % ‘ Type v | Sub-Type ~
1 00001109 New _ Request Hardeopy Form
2 00001108 New [ ] Request Hardcopy Form
3 00001107 New [ ] Request Hardcopy Form

3. The Taxpayer can click a specific Case Number to see additional information regarding the Case.

My Details v Additional Resources v

Cases
My Customer Service Cases

50+ items » Sorted by Case Number « Filtered by All cases - Case Record Type « Updated a minute ago

Property v ‘ Type | Sub-Type N

CaseNumber 4 ~ ‘ Status ~

2 | oooo1108 New Request Hardcopy Form

3 00001107 New Request Hardcopy Form

4. The Taxpayer can navigate to the Details tab to view the Customer Service Case information.

Case
00001108
Property Status
_ New
Details Files
Type Request Hardcopy Form Form Type BOE-571-L & BOE-571-LA - Financial Institution or Insurance Company

Uploading a File/Document to a Case
The Taxpayer can upload a file/document related to a case.

1. The Taxpayer can navigate to a specific Case and click the Files tab.
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Additional Resources v

My Details v

Case

00001109

Property Status

| New

Details

2. The Taxpayer can click the Upload Files or Add Files button to upload a document/file.

Details Files

[ Files 0) Add Files

&, Upload Files |
Irop hies

3. The Taxpayer can pick a file from their computer and attach to the Case. Once the file is
uploaded, the user clicks the Done button.

Upload Files

Test.docx
11KB °

1 of 1file uploaded

4. The Taxpayer can view the file that was uploaded.

Details Files

U Files (1) Add Files

Test
Sep 23,2020 » 11KB » docx

Waiving Noticing Period for Assessments

The Taxpayer can request to have the Notice Period waived using the Community Portal.
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1. The Taxpayer can navigate to My Details menu and click the Assessments menu item.

Business/Accounts
Properties
]

Filings/Statements

Assessments

Customer Service C...

2. The Taxpayer clicks an assessment Case Number for which the noticing period needs to be

waived.
Cases
My Assessments
5items & Sorted by Case Mumber  Filtered by All cases - 4 more filters applied  Updated a few seconds ago c
Case Number T v | Assessment Year v | Property v | Sub-Status W
1 00578031 2019 ] Completed
2 00578043 2020 I Completed
s 00607724 2020 ] Completed
s 02236832 2020 ] Completes
5 | oz2236833 2020 ] Noticing

3. The Taxpayer clicks the Waive Notice Period tab.

Case

BPP Assessment

Property Type Assessment Year Total Assessed Value

- I Escape 2020 $90,000

Details Files Waive Notice Period

4. The Taxpayer reviews the waiver rights details, signs the waiver form by entering Name and
clicks the Confirm button.
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Case

BPP Assessment

Details Files Waive Notice Period

ESCAPEWAIVER FORM

| watve all my rights and privileges under Section 531.8 of the California R&T Code, which states "No escape assessment shall be enralled under this article before 15 days after the Assessor has
mailed or otherwise delivered to the affected taxpayer a "Notice of Proposed Escape Assessment™ with respect to one of more specified tax years.” Please issue escape assessmenti(s) and tax bill(s)
immediately.

MName

L

5. The SMART system displays a Success message.

Case

BPP Assessment

I Escape

Details Files Waive Notice Period

ESCAPE'WAIVER FORM

| waive all my rights and privileges under Section 531.8 of the California R&T Code, which states "No escape assessment shall be enrolled under this article before 15 days after the Assessor has
malled or otherwise delivered to the affected taxpayer a “Motice of Proposed Escape Assessment” with respect to one of more specified tax years” Please issue escape assessment(s) and tax bill(s)
immediately.

MName

[ —
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